AIMUHHUCTPAIHS F'OPOACKOI'O OKPYI'A KOXMA
NBAHOBCKOHM OBJIACTH

HOCTAHOBJUEHMNE
oT /{/4&044/ No {grz/

ropoJjickoit okpyr Koxma

OO0 yTBep:KIeHHH aJMHHHCTPATHBHOIO perjiaMeHTa NpeaocTaBJIeHUs
MYHHIHUNAJBHOMH yciayru «Bbigaua paspeuieHnid Ha NpaBo BIPYOKH
3eJIEHbIX HACAXKACHUI» HA TepPUTOPHH ropoackoro okpyra Koxma

B coorBercTBUM ¢ denepasibHEIMU 3akoHamMu OT 06.10.2003 Ne 131-®3
«O6 o0mMX IpUHIMUIIAX OpraHu3aldd MECTHOrO CaMOyIpaBlIeHUsI B
Poccuiickoit ®eneparuu», ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IPEeNOCTaBICHUsI TOCYAAPCTBEHHBIX M MYHMIMIAIbHBIX YCIYyD», YCTaBOM

ropojckoro okpyra Koxma

MOCTAHOBJAILO:

1.  VYrTBepauTh AIMUHUCTPATHUBHBIM  perlaMeHT MpeJOCTaBICHUS
MYHHULHNAIBHON ycityru «Bplnaua paspeleHUil Ha NpaBO BBEIPYOKH 3€JI€HBIX
HaCaXXJACHHID Ha TEPPUTOPHUH ropoJckoro okpyra Koxwma (nmpunaraercs).

2. IlpusHarth yTpaTUBIIMMM CHJIy IIOCTAHOBJIEHHS aJIMHUHUCTPALUU
ropozackoro okpyra Koxma:

or 25.07.2019 No 537 «O6 yTBepXAEHUH aIMHHUCTPATUBHOI'O
periiaMeHTa IpefocTaBleHuss MyHuLunaapHod ycinyru «lIpemocrtaBienue
nopybouHoro Owneta u (WIM) pa3pellieHus] Ha IepecaiKy JepeBbeB U
KyCTapHUKOB Ha TEPPUTOPHUHU ropoackoro okpyra Koxma;

or 28.11.2019 Ne 842 «(O BHECEeHMM WU3MEHEHUU B IIOCTaHOBJIEHHE



agMUHUCTpaluu ropoiackoro okpyra Koxma ot 25.07.2019 Ne 537 «O6
YTBEPXKIACHUU aJIMUHUCTPATUBHOIO periaMeHTa IPEeXOCTaBIECHUS
MyHULUMnanbHoN yciyru «llpenocraBnenue nopybouHoro Ousera U (WIIH)
paspelieHus] Ha IICpecajKy IepeBbeB U KyCTAPDHHUKOB Ha TEPPUTOPUH
ropojckoro okpyra Koxma».

2. Omny6nMkoBaTh HACTOsIIEE IIOCTaHOBIEHUE B rasere «Koxomckuid
BECTHHK» U pa3MeCTUTh Ha OQULMAIBHOM caliTe ropozackoro okpyra Koxma B

cetd MHTepHeT

I'iaBa T
ropoackoro okpyra Koxma

M.A. Komuccapos




IIpunoxenue
K TIOCTAHOBJIEHHIO aIMUHUCTPALIUU
ropozckoro okpyra Koxma

ot O /L AOLL No 552

AJAMHHHUCTPATHBHBIH perjaMeHT
npeaocTraBjieHHss MYHHIHNAJbLHOH yCIyrH
«Bbiaaya pa3zpelneHsii Ha NPaBo BbIPYOKH 3eJICHbIX HACAKIACHHI»
Ha TEPPUTOPUH ropoackoro okpyra Koxma

Pasaea 1. O0mue nojioxeHus

1. IIpeamer peryiupoBaHusi AIMHMHHCTPATHBHOIO PErjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIA  perVIaMeHT  yCTaHaBJIMBaeT  CTaHIApT
NpeOCTaBICHUS MYHHULHUIIANBHON Yyciayru «Bblgaya paspellleHHM Ha InpaBo
BBIPYOKH 3€JIEHBIX HAacCaXACHUID» (ajee COOTBETCTBEHHO — AIMUHHCTPATHBHBIM
perjaMeHT, MYHHIUNATBHAS yciyra), YCTaHaB/IMBaEeT COCTaB,
10CJIE/IOBATEJIBHOCTL M CPOKU BBINOJIHEHUS AAMUHUCTPATUBHBIX IpoLEnyp IO
[OPENOCTABICHHAI0O MYHHLMIAIBHOW yCIyr'H, B TOM 4YHCI€ OCOOEHHOCTH
BBINIOJIHEHUS AJMUHHCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM BHZAE, (HOPMBI
KOHTpOJIsI 3a WCIOJIHEHHEM AJMUHHCTPATUBHOIO pErJaMeHTa, JoCyAeOHBbIH
(BHeCyneOHBIN) TOpsIIOK OO0XKaJloBaHMsI pelleHUuH M AeicTBuil (Oe3neilcTBus)
OpTraHoOB, HOPKHOCTHBIX JIUL, IPEAOCTABIAIOIINX MYHULHUIIATBHYIO YCIIYTy.

1.2. Beljiaua paspelieHdsi Ha MpaBO BBIPYOKM 3€JIEHBIX HacCaXAeHUH
OCYIECTBIISIETCS B ClIydasX:

1.2.1 BrisiBICHUS HapyILICHUs] CTPOUTEIBHBIX, CAHUTAPHBIX U UHBIX HOPM
¥ TIPaBWJI, BBI3BAHHBIX IIPOU3PACTAHUEM 3€JIEHBIX HACWKICHHUH, B TOM YHUCIE IpH
IPOBEACHUU KalUTaJIbHOTO U TEKYILEero peMOHTAa 3[4aHUM CTPOECHHH COOPYKEHHI,
B ClIyuae, €CJIH 3eJIeHble HACKJIeHHS MEIIAOT IPOBEAECHHUIO paboT;

1.2.2 TlpoBejienusi caHUTapHBIX pyOoOK (B TOM 4YHCIe yHaleHUs
aBapUUHBIX J€pEBhEB U KYCTAPHUKOB), PEKOHCTPYKLIMH 3€JE€HBIX HaCaXJICHHUH U

KanmuTaJbHOrO peMoHTa (pecraBpallii) OOBEKTOB O3€JIC€HEHUsS (MapKoB,
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OyJbBapOB, CKBEPOB, YJIHII, BHYTPUIBOPOBBIX TEPPUTOPHH);

1.2.3 IIpoBejeHUs] CTPOMUTENLCTBA (PEKOHCTPYKIMHM), CETEH HHXEHEPHO-
TEXHUYECKOro 00eCiicYeH s, B TOM YHCJIE JINHEHHBIX OOBEKTOB

1.2.4 TIlpoBejeHuss KamUTAIBHOIO MM TEKYIIEr0 pPEMOHTa cereu
HH)XEHEPHO-TEXHUYECKOTO O0ecHedeHus, B TOM 4YHCle JUHEHHBIX OOBEKTOB 3a
HCKJIIOUEHMEM  [IPOBEJIEHUS  aBapHIHO-BOCCTAHOBUTENBHBIX  paboT  ceTed
VHXEHEPHO-TEXHUYECKOr0 00ECIIEYCHHS U COOPYIKEHHH;

1.2.5 Pa3smelleHus, yCTAHOBKH OOBEKTOB, He SIBISIOIIMXCA OOBEKTaMHU
KaluTaJlbHOTO CTPOUTEIILCTBA;

1.2.6 IlpoBejieHns HHXEHEPHO-T€OJOrH4EeCKIX U3bICKaHUM;

1.2.7 BoccraHOBJICHHUS HOPMATHBHOTO CBETOBOIO pPEXHMMa B JKHIBIX U
HEXHUJILIX TOMEILEHHUSIX, 3aTEHAEMBIX JEPEBLIMU.

1.3 Breinaua paspellieHHsi Ha IpaBO BBIPYOKH 3€JE€HBIX HaCaKIECHUH
OCYIIECTBJISIETCST Uil TPOU3BOACTBA pabOT Ha 3eMIsiX, Ha KOTOpble He
PacIpOCTPaHsETCs! ISHCTBUE JIECHOTO 3aKoHoAaTeNbCTBa Poccuiickoi Denepanni,
Ha 3eMJIAX, HE BXOJSINMX B IIOJIOCHI OTBOJAA KEJIE3HBIX U aBTOMOOMIBHBIX IOPOT,
Ha 3€MEJIbHBIX Yy4YacTKax, HE OTHOCSUMXCA K CHEUHaIbHO OTBEOCHHBIM IS
BBINOJIHEHHs ArpOTEXHUYECKUX MEpONPHUATUH 110 pa3BENEHUIO M COHECPIKAHHUIO
3eJIeHHBIX HAcaXJACHHUM (IIMTOMHHKH, OpaH)XepeilHble KOMIUIEKCHI), a TaKXe He
OTHOCSIIMXCS K TEPPUTOPUH KIaZOMILI.

1.4 BripyOKka 3ejeHbIX HacaXJeHHH Oe3 pas3pellleHus Ha TepPUTOPUH
ropoackoro okpyra Koxma He [ONycKaeTcs, 3a HCKIIOYEHHEM IIPOBEICHUS
aBapUHO-BOCCTAHOBUTEIBHBIX  paboT  ceTe UHXXEHEPHO-TEXHUYECKOIO

obecriedeHus U COOPYKEHUH.
2. Kpyr 3aaBuTesie
2.1 3agBurensMH  SABIIOTCS  (QU3MYECKHE JHMIA, B TOM  YHCIE

3aperUCTPUPOBaHHbIE B  KAuyecTBe HWHIUBUAYaJIbHBIX NpEANpPUHHAMATENEH,

IOPpUANYCCKHE JIMIIA, HE3ABUCHUMO OT IIpaBa NOJb30BaHMA 3€MCJIbHBIM Y4aCTKOM, 3a
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HCKJIFOYEHHEM TEPPUTOPHIA C JIECHBIMHU HAaCXJIECHUSAMH (aree — 3asiBUTEND).

2.2 Hurepecnl 3asBuTenied, YyKa3aHHBIX B IyHKT€ 2.1 HacTOAINErO
AIMUHUCTPATUBHOIO pErIaMeHTa, MOTYT IIPEJCTaBIATh JHMIE, obOjajaromue
COOTBETCTBYIOIUMY [MOJTHOMOYHSMH (fajee — NPeACTaBUTENb).

2.3 IlonHoMO4YHS IIpeCTaBUTENs], BBICTYNAIOLIETO OT UMEHU 3asBHUTENs,
MOATBEPXKIAIOTCSL  JIOBEPEHHOCThbIO,  OQOPMJIEHHOH B COOTBETCTBHM  C

TpeGOBaHHSIMH 3aKOHOAaTeNbCcTBa Pocculickon Meneparuu.

3. TpeOGoBaHusi NPEAOCTABICHHS 3aBHTE/I0 MyHHIMNIAJIBLHOMR YCJIYyrd B
COOTBETCTBHH ¢ BADHAHTOM NPEAOCTABJIEHHSI MYHHIIUIIAJIbHOM YCJIyTH,
COOTBETCTBYIOIIUM NPH3HAKAM 3asiBUTEJIsI, ONPe/IeIECHHbIM B pe3yJibTaTe
AHKETHPOBAHUSI, IPOBOJHMOr0 OPraHoM, NPEAOCTABJIAIONIUM yCayry (aajee —
npoduIHpPoOBaHME), 2 TAKIKE Pe3y/abTaTa, 3a PeA0CTaB/IEHHEM KOTOPOro
oOpaTuJics 3asiBHTENb

3.1 WudopmupoBaHHEe O TOpAAKE INPEAOCTABIECHUS MYHULHIATBHON
yCIIYTH OCYILECTBIISIETCS:

1) HemocpeJICTBEHHO TIpU JHMYHOM TIpHeMe 3asgBUTEIS B YyNpPaBICHUH
CTPOUTENBCTBA U OKWIMIIHO-KOMMYHAJIbHOIO  XO3SHCTBA  aJAMUHHUCTPalMH
ropoackoro okpyra Koxma (manmee - YTMONHOMOYEHHBIA OpraH) HIH
MHOTMO(YHKIHOHAIBHOM  LEHTpe  MPEJOCTABJIEHHsT  TOCyNapCTBEHHBIX U
MyHHLHUNAIBHBIX yCIyT (fajiee — MHOrO(QYHKIMOHATIBHEIH LIEHTD);

2) 1o TenedoHy B YIIOJIHOMOUYEHHOM OpraHe WM MHOro(QyHKIMOHAIBHOM
LISHTpE;

3) NWCBbMEHHO, B TOM 4YHCIIe [TOCPEACTBOM DJIEKTPOHHOH  ITOYTHI,
(haKCUMUWIBHOM CBSI3U;

4) MOCPEACTBOM pa3MeIleHHs B OTKPHITOM M JOCTYHmHOH ¢opme
HHQOpMaLIUH:

B ¢enepalbHOM roCyAapcTBeHHONH HH(OpMaLMOHHOH cucTeMe «EnuHbIH
nopran  IOCYJApCTBEHHBIX M MYyHHIMIAIBHBIX  ycuyr  (QyHKIMH)»

(https://www.gosuslugi.ru/) (zanee — Equnsiii mopran);
P P

Ha oduIMaNbLHOM calite YnonHoModenHoro oprasa (http://kohma37.ru/);




5) TOCPEeACTBOM pasMelleHHs HHPOpMallMH Ha HH(GOPMAaLMOHHBIX CTEHIAX
YIOJIHOMOYEHHOTO OpraHa M MHOTO(YHKIHOHAIBHOT'O IIEHTPA.

3.2  HudpopmHpOBaHHE OCYIIECTBISETCS 10 BONPOCaM, KaCAIOILUMCS:

CII0CODOB MM0J1a4H 3asBIEHH O PEJOCTaBICHHH MYHHUIMIAILHON yCIyTHy;

aZipecoB YIIOJHOMOYEHHOI0 OpraHa ¥ MHOTIOQYHKIHOHAIBHBEIX UEHTPOB,
oOpalleHHe B KOTOpBIE HEOOXONHUMO JUIS MNPEIOCTaBIEHUS MyHUIUIAIBHON
yCIlyTH;

CIIPaBOYHOM HHPOpMaIK 0 paboTe YIOJIHOMOYEHHOIO OPraHa;

JOKYMEHTOB, HEOOXOUMMBIX JUIsl TPEIOCTABICHUs YCIIYTH;

IIOPsIIKAa U CPOKOB MPEAOCTABICHUS MYHHULMITAJIEHON YCIIYIH;

NOpsAAKA IIOJYyYEHHMs CBEIEHUM O XOJAe pacCMOTpPEHHs 3asABIEHUSA O
MPEJIOCTABIIEHMY MYHUUUIAIBHOW YCIYTH W O pe3ysbraTax INpefoCTaBIeHUS
MYHULIMIAIBHOHN YCIIyTH;

nopsiaika  gocylaebHoro  (BHecyneOHOro)  oGXKalloOBaHMS — NEHCTBU
(Oe3ne#CTBUA) MOIDKHOCTHBIX JIML, M IIPUHHMAaeMBIX MMM pELIeHHH IIpu
NpefOCTaBICHUHN My HHUIMIIATBHON YCIIyTH.

[Tonyuenure undopmanuy Mo BOIpocaM MPEIOCTABIEHUS MYHUIMIAILHOM
YCIIYTH OCYIECTBIIsIeTCS OeCIUIaTHO.

331Ipu ycrHom oOpaiienun 3asgBUTeNs (JIMYHO WIH 1O TeledoHY)
JOJ>KHOCTHOE SIALIO YI10THOMOYE€HHOT O oprasa, paboTHHK
MHOTO(QYHKIMOHAILHOIO  LEHTpa,  OCYLIECTBISIONMA  KOHCYJLTHPOBAaHUE,
OAPOOHO ¥ B BEXJIMBOH (KOPPEKTHOH) popme HHGOPMUPYET OOPATHBHIMXCS IO
MHTEPECYIOILKUM BOIIPOCaM.

OtBer Ha TesleOHHEIM 3BOHOK JODKEH HAYMHATHECS ¢ HMH(OPMALUM O
HaMEHOBaHUM OpraHa, B KOTOpbIH TO3BOHMUI 3asBUTENb, (GAMWUIUK, HMEHH,
OT4ecTBa (MOCNe/[Hee — NPKM HAIMYUM) U JNOJDKHOCTH CHELMATUCTa, NPUHSIBILIEro
Teje(OHHBIN 3BOHOK.

Eciu  pomxknoctHoe  nuio  YIIOMHOMOYEHHOrO OpraHa HE  MOXKET
CaMOCTOSITEJIBHO JaTh OTBET, TeJe()OHHBIH 3BOHOK AOJDKEH OBITh IIEpeaapecoBaH

(TepeBenieH) Ha IpYroe MOJKHOCTHOE JIMLO HIIH XKe 0OpaTUBIIEMYCS JTHITY HODKEH
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ObITh COOOIIEH TeneQOHHBI HOMeEp, MO KOTOPOMY MOXHO OyIeT IONyYHTh
He0OX0oUMYIO HHGOpPMALIUIO.

Ecnu mnoaroroBka oTBeTa TpeOyeT IPONOJDKUTEIBHOTO BpEMEHU, OH
npejJiaraeT 3asBUTENO OOUH U3 CIEOYIOIIUX BAPUAHTOB JalbHEHIINX JeHCTBUMA:

U3JI0XKUTH oOpallieHue B MMCbMEHHOHN popMe; Ha3HAYUTh APYroe BpeMsl I
KOHCYJIbTalUi.

JIoJDKHOCTHOE IO YIIOJIHOMOYEHHOIO OpraHa He BIIpaBe OCYLUECTBIIATH
WHQOpPMHUpOBaHUE, BBIXOJSIIEE 3a paMKH CTaHJAPTHBIX IPOLEAYpP U YCIOBHIt
MPEeAOCTaBICHUS] MyHULIIMITAIBHOM YCIIyTd, U BIUSIONIEEe NPSIMO WJIM KOCBEHHO Ha
MPHHUMAEMOE PELICHHUE.

[TpopomxurensHocTh HUHGOpMUpOBaHUS 1O TenedOHYy He OOJDKHA
npespiats 10 MUHYT.

NudopmupoBaHue OCYLIECTBISETCS B COOTBETCTBHUU C rpadUKOM IIpHEMa
IpaXkaaH.

3.4 Tlo IIUCBMEHHOMY obpaleHuo JOJDKHOCTHOE JIHLIO
VYT0JIHOMOUYEHHOI0 OpraHa, OTBETCTBEHHOE 3a MpeAOCTaBIeHHE MYHUIHIIATIBHOM
yCIIyTH, HOAPOOHO B NMHCBMEHHOH (popMe pazbsiCHSET I'PaXIAHHHY CBEOCHHMS II0
BOIIPOCaM, yKasaHHBIM B IyHKTe 3.2 HacTosllero AJIMUHHCTPATHBHOIO
perinaMeHTa B IOpsiIIKe, yCTaHOBIEHHOM DenepalibHBIM 3akoHOM oT 02.05.2006 Ne
59-03 «O mnopsyike paccMoTpeHust oOpamieHuil  rpaxkngad — Poccuiickoi
®enepanun» (nanee — GenepanbHbii 3aKkoH Ne 59-D3),

3.5 Ha Eaunom mnoprane pasmellaioTcss CBEACHUS, IPELyCMOTPEHHbIE
[TonoxenneM o (dejepanbHO roCyNapCTBEHHOM HHGOPMAIMOHHON CHCTEME
«PenepalbHblii peecTp roCyJ1apCTBEHHBIX ¥ MYHULUNAIBHBIX YCIyT (QyHKImii)»,
YyTBEpXAEHHbIM rnocraHosiaenueM IIpaBurtensctBa Poccuiickoit ®eneparmn ot
24.10.2011 Ne 861.

Hoctyn k uHGOpMalMM O CpoOKax M TMOPAAKE IIPeNOCTaBIEHUS
MYHULHNAJIBHON YCIIyI'M OCYLIECTBNSETCS Oe3 BBEIIOJIHEHHS 3asBUTEIEM KaKHUX-
nu60 TpebGoBaHUH, B TOM 4ucie 6e3 UCIONb30BaHUs [TPOrPaMMHOIO 00ecIIeyeH s,

YCTaHOBKa KOTOPOT'O Ha TCXHHYECCKHE CPCACTBa 3asiBHTEJISI Tpe6yeT 3aKIIFOUYCHUSI
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JIMLEH3UOHHOIO WJIM WHOrO COlJIAIlEHUs C MpaBooOjajaTesieM MpPOrpaMMHOIO
obecrieyeHus, MPEAyCMATPHBAIOIIEr0 B3WMaHHUE IUIATHl, PETUCTPALUIO HIIH
aBTOPHU3ALMIO 3asBUTEJIS, UIIU NIPEAOCTABICHUE UM IIePCOHAIBHBIX JaHHBIX.

3.6 Ha odunmanpHOM caiiTe YIIOJHOMOYEHHOrO OpraHa, Ha CTEHAAaX B
MeCTax MNpPeJOCTaBICHUS MYyHHUUIANbHOW YCIYrH M B MHOTOQYHKIIHMOHAIEHOM
LEHTPE pasMellaercs CleAyollas cupaBoyHas HH(pOpMaIIUs:

a) 0 MeCTe HaxOXAeHHs U rpaduxe paboThl YIOJIHOMOYEHHOrO OpraHa U
€ro  CTPYKTYPHBIX MOJpa3feNeHui, OTBETCTBEHHBIX 3a IPEAOCTABICHUE
MYHHUIHUIIAJIBHOM YCIIYTH, a TAKXKE MHOTOMYHKIUOHAIBHBIX EHTPOB;

0) cripaBOYHbIC TenedoHsl CTPYKTYPHBIX roJipasiesieHu i
YTIOJIHOMOYEHHOr0 OpraHa, OTBETCTBEHHBIX 3a IPENOCTaBIEHHE MYHHUIUIIAIBHOMN
YCJIYr#, B TOM YKCjie HOMep Tele(poHa-aBTOMH(popMaTopa (MpH HATHYKK);

B) aapec OGHUUMANBHOrO calita, a TaKkXKe 3JIeKTPOHHOM NOYTEl M (WiIM)
popMe1 0O6paTHOH CBsi3U Y OJIHOMOYEHHOro oprasa B cetu «MHTepHETY.

3.7 B 3ajax oXxuaaHus YINOJHOMOYEHHOTO OpraHa pa3MeIlaloTcs
HOPMATHBHBIE INPAaBOBBIE AaKTHl, PETYJUPYIOIIHE NOPSAOK IMpPeAOCTaBIECHUSA
MYHHULUIAIBHON YCIYTH, B TOM 4YMCile AJMHHUCTPATHBHEIN PErilaMeHT, KOTOpBIe
110 TPeOOBAHUIO 3asIBUTEJIS IIPEJIOCTABIAIOTCS €MY JUISl O3HAKOMJIEHHS.

3.8 PasmeuicHue  uHpOpMaLMH O  MOpSOKE  IIPENOCTaBIEHUS
MYHUUUNAILHOM yCIyrH Ha HWHQOPMAIMOHHBIX CTEHAaX B IIOMEILLIEHHUH
MHOIOQYHKIHOHAJIBHOTO  LEHTpa  OCYILECTBISETCS B  COOTBETCTBHHM  C
COrJIAllICeHUEM, 3aKIIOYEHHBIM MEXIAY MHOTOQYHKIMOHAIBHBIM LEHTPOM U
YIONHOMOYEHHBIM OPraHOM C YydeToM TpeboBaHUH K HHQOPMUPOBAHUIO,
YCTaHOBJICHHBIX AZIMUHUCTPATUBHEIM PErIaMEHTOM.

3.9 HHudopmauus o XOJe PaCCMOTPEHHUS 3asBIEHUS O IPEIOCTABIECHUH
MYHULUNAJIBHOW YCIIyTM M O pesyjbTaTax NpeJOCTaBIIEHUs MYyHHUIUIAILHON
YCIIyTH MOXET OBIThL MoJlydyeHa 3asiBUTeNIeM (ero MpeICTaBHTENIEM) B JIMYHOM
kabuHeTe Ha EnuvnoM noprajie, a Takke B COOTBETCTBYIOIUEM CTPYKTYPHOM
nojipasfieJIeHuy Y IOJHOMOYEHHOIO OpraHa IIpu oOpallleHHH 3asiBUTENS JIMYHO, I10

TCJIC(l)OHy, [NOCPpE€ACTBOM SHCKTpOHHOﬁ ITIOYTHI.




Pasgen II. CranaapT npeaocraBiieHHs] MYHHIHIAJLHOM YCJIyru
4. HanmenoBaHHe MYHHIIHNAJBHOH YCJIIYyTH

4.1 HauMmeHosaHue MyHMUHUNAIBHOW ycIyru — «Bplgadya paspelieHuii Ha

NpaBo BbIPYOKH 3€JICHBIX HacXKISHUID (Hayiee - yciayra).

5. HaumenoBanue oprana, npejocTaB/siioliero MyHHIHNAJBHYIO YCJIyTy

5.1 MyHI/ILII/Il'IaJ'IBHaH yciayra NpeaoCTaBIACTCA YI10JTHOMOYEHHBIM
OpraHoM — YIIPpaBJIICHHEM CTPOUTEIILCTBA U XKUITUITHO-KOMMYHAJIBHOIO X03sHCTBA

aIMUHUCTpALIMK ropoackoro okpyra Koxwma.

6. Onncanne pesyabTaTa NpeAoCTaBJAeHHS] MYHHIUNIAILHOM YCIyIrH

6.1  Pe3ynpTaToM NpenoCTaBICHMs] YCIYIH SIBISETCS paspelilleHHe Ha
paBo BbIPYOKH 3eJIeHBbIX HaCKACHHIA.

Paspemienne Ha npaBo BbIpyOKHM 3€J€HBIX HacaXAeHHH OQOpMIISETCs 110
dopme cornacHo Ilpunoxenumto Ne 2 k HactosmeMy AIMHHHCTPATHBHOMY
perjiaMmeHty.

6.2  Pesyibrar mpenoCTaBIE€HUS YCIYTrH, yKa3aHHbIH B IyHKTe 6.1
HacTosiero AIMUHUCTPATUBHOTO perjiaMeHTa:

a) HampaBjisgeTcss  3asBUTENI0 B  (OpME OJIEKTPOHHOIO  JIOKYMEHTA,
MNOAMHMCAHHOTO  YCWJIICHHOM  KBaNU(ULMPOBAHHOH  3JIEKTPOHHOM  ITOIIUCHIO
YIOJTHOMOYEHHOI'O JIOJDKHOCTHOTO JIMIA, B JIMYHBIH kabuHeT Ha ExuHom mopraie
B ClIy4ae, eCJId TaKoH criocob ykas3aH B 3asBIIEHHH O BblJade pa3speliieHHs Ha IPaBo
BBIPYOKH 3€JICHBIX HACKIECHUM;

0) BbIIaeTcs 3asBUTENO Ha OYMa)KHOM HOCHTEJIE IPH JIMYHOM OOpallieHuH B
YIIOJTHOMOYEHHBIA Oprad, MHOTrOQYHKIMOHAJIBHBI LEHTP B COOTBETCTBHU C

BBI6paHHI>IM 3asiBUTEJIEM CIIOCOOOM I[NOJIYYCHHUs peE3yJibTara IpeaoCTaBICHUS

YCJIYTH.




7. Cpok npeaocTaBieHHsi MyYHHIIHNIAJbHOH YCJIYyI'H

7.1 IIpn oOpamienun 3asBuTens 3a IIOJYyYEHHEM paspellieHHus] Ha
BBIPYOKY 3€JIEHBIX HacaXIEHUI CPOK NPEAOCTaBICHHUsI MyHULUMIIATbHOK yCIyr' He
MOXKeT TmpeBbImaTh 17 pabouux OHEH C JaThl PErucTpalyy 3asBICHUSA B
YIIOJTHOMOYEHHOM OpraHe.

7.2 Cpok TmpenoCTaBle€HUs  MYyHMUHUOAIbHOHX  yCIyrH  HadyWHAaeT
UCUYKCIIATHCS C AATHl PErUCTPALIUK 3asBJICHHS.

7.3 B o0umii CpoK MpeIoCTaBIICHUs] MYyHHLMIIAIBHON YCIYyTM BXOIHUT
CPOK HarpaBJIeHUS] MEXBEJOMCTBEHHEIX 3aIIPOCOB U IOJTY4YEeHUs Ha HUX OTBETOB,
CPOK HAIIpaBJIEHUS] JOKYMEHTOB, SABJISIOMIMXCsS pPE3ylbTaTOM MpPeJOCTABICHUSA

MyHHLUTIANIBHON YCIIYTH.

8. IIpaBoBbie OCHOBAHHS /ISl PEJOCTABJCHUSI MyHHIIUNAJIBHOM
yeJayru
8.1 IlepeueHp HOPMATHUBHBIX  IPAaBOBBIX  aKTOB,  PErylHpYyHOLIUX
MpeaocTaBlieHe MYHHLMNANBHOH ycayru (C yKasaHMeM HX PEeKBH3HTOB H
MCTOUHHKOB OQHUMAIBLHOrO OIyGIHKOBaHUA), pa3sMemaercs B (elepalbHOH
rocyJapcTBeHHoi  uH(opMaLUMOHHOH  cucTeMe — «DelepalbHBIi  peecTp

rocyJapCTBEHHBIX U MyHULMIATBHBIX YCIYT (bYHKIMT).

9. HcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIsl
NpeaoCcTaBJIeHHs] MYHHUHNIAJIbHOH YCIYyrd

9.1 HcuepnplBalowyii epeyeHb JOKYMEHTOB U CBEJeHUH, HeOOXOAMMBIX
B COOTBETCTBHHM ¢ HOPMATHBHBIMH IIPABOBBIMHM aAKTaMH MJIs IIPEAOCTABJICHUS
MYHUIMOAJIBHON YCJIyTHM M YCIYT, KOTOpBIe SIBISAIOTCS HEOOXOAUMBIMU U
00A3aTEeNbHBIMH Ul TIPEJOCTABJICHUS] MYHHIUIAJBHON YCIIYI'H, MOIJIEXAIIUX
NpEACTABICHHIO 3asiBUTEJIEM, CIIOCOOBI MX MOJIyYEHHs 3asiBUTEIeM, B TOM YHCJIE B
3JIEKTPOHHOU (popMe, NOPSIIOK UX NIPENCTABICHHUS.

9.1.1 3asBureinb Wi ero NpeCTaBUTEND [peCTaBIsIeT B

V1oTHOMOYEHHBIH Opran 3asBjIeHHE O BblJade pa3pellieHUs Ha NpaBO BRIPYOKH
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3elIeHBIX HacaxaeHuid 1o Qopme, npuBeneHHod B IIpunoxenmu Ne 1 k
HACTOsIIEMY AIMUHUCTPATHBHOMY perjlaMeHTy (Jajiee — 3asiBJIEHHE), a Takxe
npujiaraeMple K HeMy JOKYMEHTBI, OJHHM H3 CIEAYIOIIUX CIOCOO0B 110 BBIOOPY
3asBUTEIIS:

a) B 2JIEKTPOHHOH (opMe MOCpeACTBOM (enepalbHON TroCyJapCTBEHHOM
HHGOpMALIMOHHON  cucreMbl  «EauHBIA  mopran  roCyAapCTBEHHBIX U
MYHULMNAIBHBIX yCIIyr (QyHKUHNR)» (nanee — EnuHbIN nopTai).

B ciydae rpezcraBieHuUs 3asABICHUS U IIPUIaraeMblX K HEMY IOKYMEHTOB
yKa3aHHBIM CIIOCOOOM 3asBUTENb WIM €ro IpeACTaBUTENb, IIPOIUEIIINE
npoleaypbl  perucrpaluy,  WIACHTUGUKAUMH W ayTeHTHQUKALMU  C
UCIIOJIE30BaHUEM (efepalibHOH roCyIapCTBEHHOH HHGOPMAIMOHHOM CHUCTEMBI
«EnuHasg cucteMa HIOCHTHQHKAMH H ayTeHTHU(HUKAIMH B HHGPACTPyKType,
obecrieunBaronen HHPOPMaAIIMOHHO-TEXHOIOTUYECKOE B3aUMOJEICTBHE
HHGOPMALIMOHHBIX CHUCTEM, UCIIOJIb3yEMBIX U1t [peOCTaBICHUS
roCYy/IapCTBEHHBIX U MYHULHMIAIBHBIX YCIYT B 3JIeKTpoHHOH ¢dopme» (nanee —
ECHUA) wunu WHBIX T'OCYJIapCTBEHHBIX HH(GOPMALIMOHHBIX CHUCTEM, €CJIM TaKHe
rocyJapCTBEHHBIE UH(OpMAIINOHHBIE CHUCTEMBI B YCTaHOBJIEHHOM
IIpaBUTENECTBOM Poccuiickoi ®enepauuu MIOpsIIKE obecrneyruBaioT
B3auMozeiictBue ¢ ECHA, npu ycloBHH COBNAICHHS CBEACHUHA O (PU3UYECKOM
JMIIE B YKa3aHHBIX WH(MOPMAIMOHHBIX CHCTEMaX, 3alOJHIIOT GOpMy yKa3aHHOIO
3asBJIEHHUS C KMCIIOH30BaHHEM WHTEPAKTHUBHON (POPMBI B JIEKTPOHHOM BUJe, Oe3
HeoOXOAMMOCTH JOTIOTHUTEIPHOHN M0jauH 3asBlIeHUs B Kakoi-1100 nHOM ¢opMe.

3asBjieHHE HalpapisieTcsl 3asiBUTEIEM WIH €ro IpeACTaBUTEIEM BMECTE C
MPUKPEIUICHHBIMH DJICKTPOHHBIMH JOKYMEHTAMH, YKa3aHHBIMH B MOJITYHKTaX «O»
- «3» mnyHkra 9.2 Hacrosimero AJMMHHUCTPAaTHBHOIO pETJIAMEHTA. 3asBJIEeHUE
MOAINACHIBACTCSl 3asiBUTEJIEM WM €ro MpeACcTaBUTENIEM, YIOJIHOMOYEHHBIM Ha
MOANKMCAHUE TAKOrO 3asBJICHHUS, YCUICHHON KBaIUGUIUPOBAHHON 3JIEKTPOHHON
NOJNKCHIO, JUOO YCHJIEHHOW HEKBATH(UIHUPOBAHHOH 3JIEKTPOHHOM MOAIMKCHIO,
ceptuduKaT Kmo4ya TPOBEPKM KOTOPOM CO3JaH U HCIIONB3yeTCsl B

HHPpacTpyKType, obecnieunBaroe HH(POPMAITUOHHO-TEXHOJIOTHUYECKOE
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B3aMMOJICHCTBHE HHPOPMALIMOHHBIX CUCTEM, HCIIONB3YEMBIX MUl NPENOCTABIECHUSI
roCylapCTBEHHBIX W MYHUUHUNAIBHBIX YCIOYr B 3JIEKTPOHHOHN ¢GopMe, KoTopas
CO3JAETCsl U IPOBEPSIETCSI C MCIOJIB30BAHUEM CPEICTB 3JIEKTPOHHOM IMONMNUCH U
CPEACTB YAOCTOBEPSIOLIETO LEHTPa, HMEIOIINX IOJATBEPXKICHHE COOTBETCTBUS
TpeOOBaHUsAM, YCTAHOBIEHHEIM (eepaibHbIM OPraHOM HCIIOJHHTEIBHOH BIIACTH
B obnactu obecneucHUss OE30ITACHOCTH B COOTBETCTBHM C YacThIO 5 CTAaTbd 8
Depepanbaoro 3akona ot 06.04.2011 Ne 63-03 «O6 31eKTpOHHON MOAIUCHY, a
TaKOKe MPY HAJIMYUH Y BIIAJIeIbla CepTUQHKATa KII0Ya NPOBEPKH KJIF0Ya MPOCTOH
9JIEKTPOHHOW TOIIHKCH, BBIJAHHOIO €My IPU JIMYHOM INpPHEME B COOTBETCTBHMHU C
[IpaBuyiamu UCITOJIB30BAHUSI IPOCTOM 3JIEKTPOHHOM ITOANKCH MPH OOpAlleHUH 33
MOJYYEHUEM TOCY/IAPCTBEHHBIX W MYHHLHIAIBHBIX YCIYT, YTBEPXIEHHBIMH
nocra"osjienueM IlpaBurenscrBa Poccuiickoit @enepannn ot 25.01.2013 Ne 33
«O6 HMCrONB30BaHMU MPOCTONH  DJIEKTPOHHOW MONIHMCH IIPH  OKAa3aHHH
roCyAapCTBEHHBIX ¥ MYHHIUNANBHBIX YCIyr», B COOTBETCTBHHM C [lpaBunammu
OINpeJeNIeHHUss  BUJIOB  JJIEKTPOHHOM  IIOANKCH, HCIIOJNB30BAaHHUE  KOTODPBIX
AONYCKAeTCs MmpH  OOpalleHMH 3a [OJNYYeHHWEM TIOCYAapCTBEHHBIX U
MYHULIMMANBHBIX  YCIIyr, YTBEPXKIECHHBIMM IIOCTaHOBJIeHHEM IIpaBuTenbcTBa
Poccutickoit @enepanuu ot 25.06.2012 Ne 634 «O BHaax 3J1€KTPOHHOMN MOAIHUCH,
HCIOJIL30BaHUE KOTOPBIX IOy CKaeTcsl npu
obpalleHu1 3a II0JyYEHMEM TOCYJAapCTBEHHBIX K MYHHIMIIAIBHBIX YCIyT»
(nanee — yCuIeHHas: HeKBATH(QULUPOBAHHAs YJIEKTPOHHAS IIOAIHUCH).

0) Ha OyMaXHOM HOCUTENE IOCPEICTBOM JIMYHOIO OOpamieHus B
YIOJTHOMOYEHHBIH OpraH, B TOM 4HCJIe 4epe3 MHOrodyHKIHMOHAIBHBIM LIEHTp, B
COOTBETCTBHH c corJjlalieHHeM 0 B3aUMOJIeICTBUH MEXITY
MHOIOQYBKUHOHAJIEHBIM LIEHTPOM U YIOJHOMOYEHHBIM OPraHoM, 3aKJIIOYEHHBIM B
COOTBETCTBUH ¢ mnocraHoBieHueM IlpaBurenncrBa Poccuiickoit ®enepaumu ot
27.09.2011 Ne 797 «O B3aUMOJEUCTBHH MEXIY MHOroQ)yHKIMOHAIHHBIMH
LEeHTPaMH MpPEJIOCTABJICHUS TOCYAapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr U
(enepanbHEIMK OpraHaMM MCIIOJHUTENBHON BJIACTH, OPTaHAMHU IOCYIapCTBEHHbIX

BHEOIO/DKETHBIX  (OHIOB, OpraHaMH TOCYIAapCTBEHHOW BJIACTH CyGBHEKTOB
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Poccuiickoli ®@enepauuy, opraHaMd MECTHOTO  CaMOYIpaBJICHHSA», JHOO
MOCPEACTBOM ITOYTOBOTO OTIIPABIEHHUS C YBEIOMIICHUEM O BPYUYCHHH.

9.1.2 Muble TpeOOBaHMsA, B TOM HYHCIC YYHUTBHIBAIOIHE OCOGEHHOCTH
MpeIOCTaBIeHUsT MYHUUMIIAIBHOH YCIYrH B MHOTOQYHKLMOHAJIBHBIX LIEHTpax,
0COOEHHOCTH NPEeNOCTABICHUS MyHULIUNIATBHON YCIIYTH O 3KCTEPPUTOPHATIBHOMY
NPUHUHUIY M OCOOEHHOCTH IIPENOCTaBJICHUS MYHHULUNAIBHOW YyCIyru B
JIEKTPOHHOH (opMme.

B uensx mnpepocraBieHUs YCIyrd 3asBUTENI0 WIM €ro MNpeICTaBUTEIIO
obecrieynBaeTcss B MHOroyHKIMOHAIIBHBIX LeHTpax nocTyn k EmuHomy moprany,
B COOTBETCTBUHU C noctaHosiieHueM IlpaBurennctBa Poccuiickoit @enepanuu ot
22.12.2012 Ne 1376 «O6 ytBepxaeHuu I[IpaBus opraHuzanuu IesITEILHOCTH
MHOIrOQYHKLIMOHAJIBHBIX  LEHTPOB  MPEAOCTABJIEHHS TIOCYHApCTBEHHBIX H
MYHHWIMIIANBHBIX YCIYT».

9.1.3 [dokymeHTbl, NpujlaraeéMble 3asiBUTEJIEM K 3asiBJICHUIO O BbIaue
paspellleHUsl Ha I[1paBO BBIPYOKH 3€lE€HBIX HACaXIEHUW, IpEACTaBlseMble B
3JIEKTPOHHOH (opMe, HANPaBIAIOTCS B ClleyIOIuX ¢popMarax:

a) xml - [ 1OKYMEHTOB, B OTHOLUEHHH KOTOPBIX YTBEpPXKAEHB! (POPMBI U
TpeboBaHUsI MO (POPMHUPOBAHUIO 3JIEKTPOHHBIX NOKYMEHTOB B BUIe (ailiioB B
dbopmare xml;

©0) doc, docx, odt - A7 TOKyMEHTOB C TEKCTOBBIM COIEPIKaHHEM,

He BKJIIOUAIOIIMM (OpPMYIIBL;

B) pdf, jpg, jpeg, png, bmp, tiff - aa% DOKyMEHTOB C TEKCTOBBIM
colepXKaHHEM, B TOM 4YHCJE BKIIOYarOUMX ¢GopMmynbl U (Winu) rpadudeckue
MU300paXKeHHs, a TAKXKe JOKYMEHTOB C rpadUYecKUM COJEepIKaHUEM;

r) zip, rar — JJIst CKaThIX JOKYMEHTOB B OJUH (aii;

I1) Sig — JUIsl OTKPEIJICHHOW YCUJIEHHOW KBaJHU(PULIMPOBAHHOMN 3JEKTPOHHOM
TIOJATTHCH.

9.1.4 B ciyuaec ecnu OpUruHaNIbl JOKYMEHTOB, NIPUIAaraéMbIxX K 3asBICHUIO,
BBIZIAHBI W TMIOJIUCAaHBI YIMOJIHOMOYEHHBIM OpPraHOM Ha OyMaXHOM HOCHUTele,

AOITyCKacTCsA (bOpMI/IpOBaHI/Ie TaKHuX AOKYMCHTOB, NnpeaAcCTaBIIACMBIX B
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3JIEKTPOHHOM (opme, MyTeM CKaHUPOBaHHMA HENOCPEACTBEHHO C OpUIMHAIA
JIOKyMeHTa (KCIOJIb30BaHUe KOIMUI He NOIyCKAaeTcs), KOTOPOE OCYLIECTBIIAETCS C
COXPaHEHUEM OPUEHTALIMM OpUIHHala JOKyMmeHTa B paspemenuu 300 - 500 dpi
(Macmirab6 1:1) ¥ Bcex ayTeHTHYHBIX NPU3HAKOB IOJJIMHHOCTH (rpaduyeckoi
MONMUCH JIMLA, IIeYaTH, YIJIOBOro INTamma OjaHKa), C HCIOJB30BaHHEM
CIIEIYIOLIUX PEXKUMOB!

a) «uepHoO-Oepiii»  (MpU  OTCYTCTBUM B JIOKyMEHTe TIpadu4ecKux
U300paXKeHH U (UIK) LIBETHOTO TEKCTA);

0) «<oOTTeHKH ceporo» (MpH HaIWYMH B JOKyMEHTe TIpadHuuecKux
M300paXEeHH, OTIIMYHBIX OT LIBETHOTO rpa@HyeCcKOro N300paKeHus);

B) «[BETHOM» WIIH «PEXUM IIOJHON uBeromnepenaun» (IpH HAIWYAKA B
JIOKyMEHTE [[BETHBIX I'pahUueCKIX N300paskeHHI IMOO LIBETHOIO TEKCTA).

KonuuecTBO (DaiiyIoB TOMKHO COOTBETCTBOBATH KOJUYECTBY HOKYMEHTOB,
KaXKJbIA U3 KOTOPHIX COJEPIKUT TEKCTOBYIO M(WIH) rpaduuecKyto HHOOPMALHIO.

9.2  JIOKyMEHTHI, rpuiaraemMele 3asIBUTEJIEM K 3asIBJIEHUIO,
IIpeJICTaBIIsiEMble B DJIEKTPOHHOM (opMe, NOIDKHBI 00ecreuynuBaTh BO3MOXHOCTD

I/I,IICHTI/IQ)I/IHI/IPOBaTB JOKYMEHT U KOJINYCCTBO JINCTOB B JOKYMCHTE.

I/IC‘IepHBIBaI()HlHﬁ MEPECUCHDb JOKYMCHTOB, H606XOIII/IMI>IX JJIsA
IIPEAOCTABIICHHUS yCiyruy, IO JICKalluX IIpeaCTaBICHUIO 3as1BUTCIICM
CaMOCTOSATECIILHO!

a) 3asBJICHHE O BblJaue paspelleHduss Ha TIPaBO BBIPYOKHM 3€JIeHBIX
HacaKJeHuit. B cilyyae mpencTaBieHUs 3asBJIEHUS O BbIJa4Ye pa3pellICHHs] Ha
NpaBo BHIPYOKM 3€JICHBIX HAacaXIeHUH B 3JIEKTPOHHOM (GOpMe HOCPENCTBOM
EnuMHOro moprajga B COOTBETCTBHH C MOIIYHKTOM «a» IyHKTa 9.1.1 Hacrosiero
AJMHAHHUCTPATHBHOI'O pErjlaMeHTa YKa3aHHOE 3asBIIEHHE 3aloNHAETCA ITyTeM
BHECEHHS COOTBETCTBYIOIHX CBeJEHHH B HHTepakTHBHYIO (opmy Ha EnuHOM
nopraie, 6e3 HeoOX0MMOCTH TIPeJOCTaBICHHs B MHOU (hopMme;

0) TOKYMEHT, yIOCTOBEPSIOLIEro JUYHOCTh 3asBUTENS WU NPEICTAaBUTENSA
3asBUTENS (MIPeAOCTaBIISIeTCS B ClIydae JIMYHOTO OOpalleHusl B yIOJIHOMOYEHHBIN

oprad, M®LI). B ciiyyae Hanpasienus 3asBienus nocpeactsom EINY ceenenus
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U3 JOKyMEHTa, Y/OCTOBEpSIOIIEro JIMYHOCTH 3asBUTENs, IPEACTaBUTEIA
dopMupyroTCs IpH HOATBEPXKIEHUWM YYeTHON 3amucu B EnuHOM cucTeme
ugeHTHQUKauM u  ayTeHtHukanum (manee — ECHA) w3 cocraBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM yUeTHOH 3aliCK ¥ MOTYT ObITh IPOBEPEHEI
ITyTeM HATpaBJIeHHs 3alIpoca C MCIOJb30BaHUEM CHCTEMbl MEXBEIOMCTBEHHOIO
5JIEKTPOHHOTO B3aUMOAECHCTBHSI,

B) IOKYMEHT, TOATBEPKIAIOIMI TTONTHOMOYHSA IMPEICTABATENS 3asBUTEIISA
JeWCTBOBATh OT UMeHHM 3asButelisi (B cllydae oOpallleHMs 3a IpPelOCTaBIICHUEM
yelIyr# lpexacTaButens 3assurens). Ilpu obpawmennn mnocpexcrtsom EINY
yKa3aHHBIH JTOKYMEHT, BBINAHHBIH OpraHHW3alueld, yHOCTOBEPACTCS YCHICHHOH
KBaTU(UIMPOBAHHOM 3J€KTPOHHOH MOAMKCHIO IPaBOMOYHOIO JOJDKHOCTHOIO
M@ OPraHM3aLlMH, a NOKYMEHT, BBJAHHBIH (QU3MYECKAM JIULOM, - YCHIICHHOH
KBaMU(HULIPOBAHHON 2EKTPOHHOM IIOIMHUCHI0 HOTAPHYCa C MPUIIOKEHHEM (aiina
OTKpEIUICHHO}M YCHIIEHHOM KBaqM(QUIMPOBAHHOW OJIEKTPOHHOH IIOAMHCH B
dopmare sig;

r) IeHAPOIIAaH WM CXeMa C ONHCAHMEM MeCTa IOJIOKeHHUs JepeBa (C
yKasaHHeM OJMkaifliero aipecHoro OpMEHTHpa, a Takxke HHGOpMaLMH 00
OCHOBAHMSIX ISl €70 BRIPYOKH);

1) IOKYMEHT C yKa3aHHeM KaJaCTPOBOrO HOMEPa 3€MENbHOrO y4acTka (IpH
HalIu4uK), aapeca (MecTOpacloIoKEeH s ) 3eMEIbHOTO y4acTKa, BH/a IPOBEACHUS
paboT, ¢ yKazaHWeM XapaKTEPUCTHK 3€JEHBIX HacaXHeHUi (IOPOMBI, BHICOTEHI,
auaMerpa, M T.1.) [OJIeXaIIMX BeIpyOKke (mepederHas BEIOMOCTH 3€JICHBIX
HACaXJIEHUI )

e) 3aK/IoueHne  CIIeHHAIU3HPOBAHHON  OpraHu3alMid O  HapylIeHHH
eCTECTBEHHOI'O OCBEILEHHS B JKWJIOM WIA HEXWIOM TOMEIUeHWH (B ciydae
OTCYTCTBHS MPEAIMCAHNS HAZ30PHBIX OPTaHOB);

X) 3aKJIIOUYEeHUe  CIELMAIN3UPOBAHHOM  OpraHusallid O  HapyUIeHHH
CTPOUTENbHBIX, CAHUTApHBIX M HHBIX HOPM M TIpaBWJ,  BBI3BaHHBIX
MpOM3pAcTaHMEM  3eNIHBIX  HACaXAeHWH (Ipy  BBIABICHHM  HapyLICHUS

CTPOUTECJIbHBIX, CaHUuTapHBIX n HHBIX HOPpM Hu IMpaBUJI, BBI3BAHHBIX
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IpOM3paCTAaHUEM 3€JICHbIX HaCAKACHHUHN);

3) 3a/laHM€e Ha BBHINOJTHEHWE WHXKEHEPHBIX U3BICKaHUH (B CiIy4Yae NPOBEACHHs
MH)KEHEPHO-T€OJIOIMYECKUX U3BICKAHUM).

9.3  HcuepmbiBarouuii nepedeHb JOKYMEHTOB H CBEACHUH, HEOOXOAMMBIX
B COOTBETCTBHHM C HOPMATHUBHBIMHM MPaBOBBIMH aKTaMH I IIPEAOCTaBJICHUS
MYHHUIUIATBHON YCIIyTH, KOTOPhIe HaXOJATCA B PACIOPSHKEHHUH FOCY IaPCTBEHHBIX
'OpraHoB, OPraHOB MECTHOI'O CaMOYIPAaBJIECHHS U MHBLIX OPTraHOB, YYACTBYIOIIUX B
NpeAOCTaBIEHNH FOCYJapCTBEHHBIX MJIM MYHULUIIAIBHBIX YCIIYT.

9.3.1 HcuepubiBalomyi NepedeHb HEOOXOAMMBIX IJIs IPEeNOCTaBICHUS
yCIYr'M JOKYMEHTOB (MX KOIHUH WJIM CBEIEHUH, COMEPKAIMXCH B HUX), KOTOpbIE
3anpanivBalOTCs YTIOJHOMOYECHHBIM OpPraHOM B IIOPSIKE MEXBEOMCTBEHHOTO
MH(GOPMAIMOHHOI'O B3aUMOAEHCTBUS (B TOM YHUCIIE C MCIONB30BAaHHEM €IUHON
CUCTEMBI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOAECHCTBHS H ITOJIKIIOYaEMBIX
K Heil  peruoHaNbHBIX  CHCTEM  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOJEHCTBHS) B  TIOCYJHapCTBEHHBIX  OpraHax, oOpraHax MECTHOIO
caMOyIIpaBlieHUus] U 110[BE€IOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM M opraHam
MECTHOT'O CaMOYTIPaBJIEHUsI OpraHU3aluiX, B PaCIIOPSHKEHUHA KOTOPEBIX HaXOASTCS
yKa3aHHbIe [OKYMEHTBI, W KOTOpBIE 3asBUTENb BIpaBe IPEACTABUTH 10
COOCTBEHHOW MHULIMATUBE:!

a) cBeaeHusi U3 ENMHOro rocyapCTBEHHOI'O peecTpa HOPUAUYECKUX JIHLL
(npu o6paieHn: 3asiBUTENS, SBJSIFOILETr0Cs IOPHANYECKUM JIMLIOM);

6) cBemeHuss w3 EAUHOro rocyaapCTBEHHOIO peeCTpa HHIUBHAYAILHBIX
npeanpuHaMarene  (mpu  oOpallleHuu 3asIBUTENSL,  SIBJISIOLIErOCS
WHUBUAYaNbHBIM [TPeIIPUHUMATEIIEM);

B) CBelieHHs W3 EIWHOro rocyZapCTBEHHOTO peecTpa HEIBHXUMOCTH 00
00BbeKTe HEABM)KMMOCTH, 00 OCHOBHBIX XapaKTePUCTHUKAX U 3apETHCTPUPOBAHHBIX
npaBax Ha OOBEKT HEJIBUKUMOCTH;

I') IpeAIucaHre HaJ30pHOro OpraHa;

1) pa3pellleHre Ha pa3MelleHre 0ObeKTa;

€) pa3pellleH’e Ha MTPaBo NPOBEISHUS 3eMIISTHBIX paboT;
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X) cXeMa IBMIKEHHs TPAHCIOpTa H IELIEXOJ0B, B Cily4ae OOpaleHus 3a
IOJydeHHEeM pa3pelleHdss Ha BBIPYOKy 3€JeHBIX HAaCaXICHHH, IPOBOAMMON Ha
Npoe3XKEN YacCTH,

3) paspelleHe Ha CTPOUTENLCTBO.

10. U cuepnbIBalOLIHii NepeveHb OCHOBAHHI 0TKa3a B NpHeMe
AOKYMEHTOB

10.1 3asBiiende O [PEAOCTAaBIEHMM yCIyrd [IOJl@aHO B  OpraH
rocyJapCTBEHHOM BJACTH, OpraH MECTHOrO CaMOYIpPaBJICHUs! WM OPraHu3aluio, B
[IOJIHOMOYHSI KOTOPBIX HE BXOAMT MPEIOCTABICHUE YCIyIH;

10.2 TlpencraBieHue HEMONHOrO KOMIUIEKTa TOKYMEHTOB, HEOOXOMMMBIX
JUISL TIpeZIOCTABIEeHUS YCIIYTH,

10.3 TlpexcrasieHHble 3assBUTENIEM JOKYMCHTBI yTPAaTHIU CHIIy HA MOMEHT
oOpalieHus 3a yCiIyrou,

10.4 TlpencraBneHHBle 3asBHUTENEM IOKYMEHTHI COAEpXKAaT INOAYHCTKH H
WCOpaBJeHWss TEeKCTa, He  3aBepeHHble B TOpAAKE,  YCTAHOBJIECHHOM
3aKoHOAaTeIbCTBOM Poccuiickoit denepanuu;,

10.5 JlokyMeHTBI coAepXaT IIOBPEXIEHHUs, HaJIU4ue KOTOPBIX HE
[03BOJISET B IIOJIHOM OOBEME HCIONB30BaTh HHOOPMALMIO H  CBEIEHUS,
cofep Kainyecs B JOKyMEHTax JijIsl IPEIOCTaBICHUs yCIIYTH,

10.6 HemnosHoe 3amnoiiHeHHe mojeil B ¢opMme 3asBlIEHHUS, B TOM YHCIIC B
MHTEpPaKTUBHOM ¢opme 3asBnenus Ha EINT'Y;

10.7 TIlogaya 3ampoca O MpPEeNOCTAaBICHHMM YCIYTH H JIOKYMCHTOB,
HEOOXOMVMBIX JUISI MpeJOCTaBleHHUs YCIYr'H, B D3JIEKTPOHHOH ¢opme ¢
HapyUIEHHEM yCTAaHOBJIEHHBIX TPeOOBAHHM,

10.8 Heco0OJtojeHne ycTaHOBNIEHHBIX cTaThed 11 DemepanbHOro 3aKoHa
or 06.04.2011 Ne 63-®3 «OG6 53IeKTpOHHOH NOANUCH» YCIIOBHA IpU3HAHUA
IEHCTBUTEIBHOCTH, YCHICHHOM KBTU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIHCH.

10.9 Pemenue 06 oTKase B IpHEMe JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 9.2

HACTOSIILETr0 AJMUHUCTPATUBHOIO perjiaMeHTa, opopMiseTcs no popme CoryiacHo
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[Mpunoxenunto Ne 3 k HacTosmieMy AIMUHUCTPATUBHOMY PEITTaMEHTYy.

Pewenne 00 OTKase B IIpHeME JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 9.2
HACTOAIEr0o AJMHHMCTPAaTHBHOIO perJiaMeHTa, HaNpaBlsdeTcs  3asiBUTENIO
crIocoGoM, OnpejelleHHBIM 3asBUTENeM B 3asBISHHHU, He INo3aHee pabovero IHs,
CIIEYIOLIEro 3a [IHEM DPErHCTPALU TAKOTo 3asB/ieHHUs, JTUOO BBIIACTCS B JIEHB
Au4yHOro  oOpalieHuss 3@  IONY4YeHHEM  YKA3aHHOTO  pPeLICHHs B
MHOTO(YHKIIMOHAIBHBINA IEHTP MK YyIOJIHOMOYEHHBIN OpraH.

OTka3 B OpueMe [OKYMEHTOB, YKa3aHHBIX B IIyHKTe 9.2 HacTOsLIEro
AZIMMHHCTPATUBHOTO pErJlaMeHTa, He INpPEeNATCTBYET MOBTOPHOMY OOpaleHHIO

3asBuTessl B YIOJIHOMOYEHHBIH OpraH.

11. HcuepnbiBaloluii nepe4eHb OCHOBAHHH 0TKa3a B
NpeaocTaBICHHH YCJIYIrd

11.1 Hanuyre NpOTUBOPEUMBBIX CBEJCHUM B 3asBJICHUH U IPUIOKEHHBIX
K HEMY JOKYMEHTaX;

11.2 HecoorsercrBre HHGOpPMaLUH, KOTOpas COAEPKUTCS B HOKYMEHTax
W CBEJICHMAX, [IPEACTaBIEHHBIX 3asBUTEIEM, TaHHBIM, [TOJyYCHHBIM B PE3YJILTATE
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOAEHCTBUS,

11.3 BrIsBiIcHA BO3MOXHOCTh COXPaHEHHUS 3€JI€HBIX HACAXKICHHIA;,

11.4 HecooTBETCTBHE [JOKYMEHTOB, MNpPEACTaBIAEMBIX 3asgBUTENEM, IIO
Gopme WM  COREpXKAHMIO TPeOOBAaHUSIM  3aKOHOAATENbCTBA Poccuiickoit
denepanuu;

11,5 3anpoc 110JJaH HEYIOJHOMOYEHHBIM JIULIOM.

Pemienrie 00 OTKaze B MPENOCTABJIEHUH YCIyrd, odopmisierca mo gopme
cornacto [Ipunoxenuio Ne 3 Kk HacToseMy AJIMUHHCTPATUBHOMY PETIaMEHTY.

Pemrenne 00 OTKa3e B NPENOCTABIEHHH YCIYTH, HAlpaBaseTcs 3asBUTEIO
cI0coGoM, OIpesie/leHHBIM 3asBUTeleM B 3asBIEHHH, HE MO3[Hee pabodero IH,
CJIEIYIOLIETO 33 JHEM IPHHSATHS TAKOTO PelleHHs, TMO0 BbIAaeTcs B JEHb JIMYHOIO
obpaleHusi 3a IOJy4eHHeM YKa3aHHOrO pelleHHs B MHOTO(YHKIMOHANBHBIA

[EHTP WK Y ITOJHOMOYEHHBIN OpraH.
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12. TIlopsaok, pazMep W OCHOBaHHSI B3UMAHHS OCY1aPCTBEHHO# MOIIJIHHBI
HJIM HHOM OMJIATBI, B3MMAaeMOii 32 mpe10CcTaBjieHHe MYHHIHNAJILHOH YCIyrd
12.1 TIpenocraBieHue yCIyrd OCYyLIECTBIACTCA Oe3 B3MMaHUs IIIATHI.

12.2 B ciyuae BBIpyOKM 3eJIeHBIX HACaKICHHM B LIEJSIX, HE YKa3aHHBIX B
nyHkrax 1.2 Hacrosiero AJMUHHUCTPaTHUBHOTO pErjaMeHTa, IOAJIeXaluX
KOMIIEHCAllMU, 3asBUTENIO BBICTAB/ISETCA CUET Ha OILIATy KOMIICHCALIMOHHAs

CTOUMOCTD 3a BLIPYOKY 3€JIeHBIX HaCAKIACHUH.

13. MakcuMaJbHBIi CPOK OKHAAHHSA B OYepeIH NPH noaa4e
3asiBHTEJIeM 3aMpoca O NpPeIoCTaBIeHHH MyHHIHMNAIbHOH YCJIYrd H NPH
MOJIy4eHHH Pe3ybTAaTa NPeJOCTABICHHs MyHHUMIAIbLHOMH yCIyTrH

MaxkcuManbHbli CPOK OXHIAHHS B OuYepedd IIpH [OAa4e 3ampoca o
NPefOCTABJICHAN MYHHI[MNATBHOH yCIyrd U IPH IIOTYyYEHHH pe3yibTaTa
NpeJOCTaBIeHNs. MYHHULMNAIBHOH YCIyrd B YIIOJIHOMOYEHHOM OpraHe WiH

MHOTO(YHKIIHOHAILHOM 1IEHTPE COCTaB/IAET He Oonee 15 MUHYT.

14. Cpok perncTpauuy 3anpoca 3asiBuTeJIsi 0 IPeA0CTABICHHH
MYHHIHIAJILHON YCJIYTH, B TOM YHCJI€ B 3J1eKTPOHHOH opme

14.1 Perucrpaius 3asBleHHs, IPEACTaBICHHOr0 3asBUTEIEM yKa3aHHBIMU
B myrkTe 9.1 Hactosulero AAMHHHCTPaTHBHOIO perjiaMeHTa crocobamu B
YIOJHOMOUESHHBIH OpraH, OCYILIECTBISETCS He IMO3JHEe OJHOro pabodero IH,
CJIeIyFOLIETro 3a JHEM €r0 IMOCTYIUICHHUS.

142 B ciydae TNpeACTaBIeHHs 3asBICHHS B DJIEKTPOHHOH ¢opme
crmocob6oM, yKa3aHHBIM B [OJNYHKTe «a» MyHKra 9.1  Hacrosmero
AIMWHUACTPATUBHOIO perjaMeHTa, BHe pabodyero BpeMeHH Y IIOJHOMOYEHHOTO
opraHa Ju60 B BBIXOJHOM, HepabouWk MpPa3AHUYHBIA N€Hb JHEM MOIy4YCHHUs
3asBIEHHs] O BBLIAYC pAa3pElIEHUs] HA [PaBO BBIPYOKM 3€JIEHBIX HaCaXACHUH
CUMTaeTCs INepBbiii pabouyuit  JeHb, CHAEQYIOUMHA 32 JHEM MpPEICTaBICHUS

3asBUTEIEM YKa3aHHOI'O 3asiBJICHUA.
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15. TpeOoBaHusi K NOMEIICHHUSIM, B KOTOPbIX IPEAOCTABJISIETCS
MYHHIHIIAJIbHasI yCayra

15.1 MecroronoxXeHrne  aAMHHUCTPATUBHBIX  3MaHMi, B  KOTOPBIX
OCYUIECTBJSIETCST NIPUEM  3asABJICHHH U  JIOKYMCHTOB, HEOOXOOWUMBIX IS
IIpeJlOCTABICH)sT MYHUIMITAIBHOW yCIyrd, a TakXke Bblla4a pe3ynbTaToB
PENOCTABJIEHHs MYHULHMIATEHOH yCIyrH, TOMKHO 00ecnednBaTh yI0OCTBO IS
rpaxJaH C TOYKM 3peHMs IIEMIEXOAHOH JOCTYINHOCTH OT OCTaHOBOK
0611IECTBEHHOI'O TPAHCIIOPTA.

15.2 B ciayuae ecid HMEETCS BO3MOXXHOCTh OpraHM3allMKd CTOSHKH
(mapKOBKK) BO3Jie 3aHMsA (CTPOEHHUS),B KOTOPOM Pa3sMEIICHO NOMEIIEHNE NpreMa
¥ BbIAAYM JOKYMEHTOB, OPraHW30BBIBAeTCS CTOSHKA (IApKOBKA)IJIs JIMYHOTO
aBTOMOGHJIBHOrO ~ TpaHCHOpTa 3asBUTeNeil. 3a  MOJB30BaHHWE  CTOSHKOH
(mapkoBKoOW)C 3asBUTENIEN 11aTa HE B3UMACTCH.

15.3 JIis MapKOBKH CIIeLUabHBIX aBTOTPAHCIOPTHBIX CPEICTB HHBAIUIOB
Ha crosiHKe (MapkoBke) Bbimessiercss He MeHee 10% Mect (HO He MEHee OIHOIO
MecTa) s OecryiaTHOM IapKOBKH TPAHCHOPTHBIX CPEACTB, YIPABISIEMBIX
unBampamu I, Il rpynm, a Take uHBanMiamu III rpynmel B mopsaike,
ycranosieHHoM 1lpaButenscrsom Poccuiickoit denepaldu, W TPaHCIOPTHBIX
CPEJICTB, EPEBO3SIIMX TaKUX UHBAIUIOB U (HJIX) JeTei-MHBAIUIOB.

15.4 B nemsix obecrniedeHds OeCHpPEATCTBEHHOTO AOCTyIla 3asBUTENEH, B
TOM YHCIIE IIEPEIBHralOlIMXCsi Ha WHBAIMIHBIX KOJICKaX, BXOX B 3[aHUE U
ITOMEILEHHsI, B KOTOPBIX MPENA0CTaBIsAeTCsl MyHUIIUIIAbHAS yciryra, 000pyayroTes
aHycaMH, TOPYYHSIMH, TaKTHJIBHBIMM (KOHTPACTHBIMM) MNPEXYNPexIaroluMH
SEMEHTAMH, WHBIMU CIELHATBHBIME  IIPUCIIOCOOJIEHUAMH, [TO3BOJISIOIIUMHU
obecneuuTh OEeCIpernsTCTBEHHBIA [OCTYyNl M TIEpEeBHXEHHUE WHBAIUIOB, B
COOTBETCTBMH C 3aKOHOIATENbCTBOM Poccuiickoit ®exnepanyu O COLMATbHOU
3aIUTe UHBAIUAOB.

LleHTpanbHBI BXOJ B 34aHUE YIIOJIHOMOYEHHOIO OpraHa MOJ/DKCH OBITH
o6opynoBaH  MHGOPMALHMOHHONW  Tabmuukod  (BBIBECKOH),  conepxkalleH

HHpOPMALIHIO:
18



a) HAMMEHOBAHMUE;

0) MECTOHAXOX/ICHHE U IOPUANIECKUH afpec;

B) pexuM paboTsl;

r) rpadvK IpueMa;

1) HoMepa Tene(OHOB IS CIIPaBOK.

15.5 I'loMeleHus, B KOTOPBIX IpPEAOCTABIIAECTCS MyHHIMIIAIBHASA YCIyTa,
NOJKHBl  COOTBETCTBOBATh  CAHWUTAPHO-3MHAEMHOJIOTUYECKMM  MNpaBUIaM U
HOpMAaTHBaM.

15.6 ITomeuieHusi, B KOTOPBIX MPENOCTABISIETCS MYHHMIUIIANBHAS YyCIyra,
OCHAIIAIOTCSL:

a) MPOTHUBOIIOXKapHOH CUCTEMOMN M CPENCTBAMH IOXKAPOTYIICHUS,

6) cucTeMOW OIMOBEIEHUs] O BO3HUKHOBEHHMHM YpPE3BHIYANHON CHTYyalluH;
CpeICTBaMH OKa3aHMs IIEPBOX MeTUIIMHCKOHN TOMOLLIH;

B) TyaJIETHBIMH KOMHATaMH i IOCETUTENIEH.

15.7 3an oxumaHus 3asBuUTelell 00OpyAyeTcsi CTYJBSIMH, CKaMbsIMH,
KOJINYECTBO KOTOPBIX OIpeneNsieTcss HCXOAsd M3 (PAKTHYECKOW Harpy3sku H
BO3MOXHOCTEH Ul UX pa3MelleHus] B IIOMEIIEH!H, a TaKkKe HHPOPMAIIMOHHBIMU
CTEHIaMH.

15.8 TekcThl MaTepHalioB, pa3MeIIeHHBIX Ha HMHQOPMALIMOHHOM CTEHIE,
reyaTaroTcs yJOoOHBIM IS YTeHHs IpHdToM, O6e3 HCIpaBlIeHHH, C BbIACICHHEM
HanboJiee BAKHBIX MECT ITOJTY>KAPHBIM IIPUPTOM.

15.9 Mecra sl 3aII0JIHEHHs 3asBIeHUNA 000pyAyIOTCs CTYJbAMH, CTOJIAMU
(croiikamu), O1aHKaMU 3asBJICHUH, MMCbMEHHBIMU IIPHHAIEXKHOCTSIMH.

15.10 Mecra npuema 3asButeneii o6opyayioTcs HHGOPMALMOHHBEIMU
TabJnYKaMHy (BbIBECKaMU) C YKa3aHUEM:

a) HoMepa KkabuHeTa 1 HAMMEHOBAHHUs OTHeNa,

6) hbaMuIMKM, UMEHH U OTYeCTBa (IOC/IeNHEee — IIPU HAJMYUH), JOJDKHOCTH
OTBETCTBEHHOTO JIM1A 33 PUEM JOKYMEHTOB;

B) rpaduka npruema 3asiBUTENIEN.

15.11 Paboyee MeCTO KaXAOr0 OTBETCTBEHHOIO JMIa 3a [PUEM
19



JIOKYMEHTOB, [IOJDKHO OBITh 0OOpYZOBaHO NEPCOHAJIBHBIM KOMIIBIOTEPOM C
BO3MOHOCTBIO JIOCTyNa K HeoOXOAMMBIM HH(OPMalLMOHHBIM 0a3aM JaHHBIX,
[eYaTaroiM yCTPOHRCTBOM (IIPUHTEPOM) U KOMMUPYIOIIKUM YCTPONCTBOM.

15.12 JIuuo, OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB, JOJDKHO WMETh
HACTOJIBHYIO TaOIUYKy ¢ yKasaHHeM (aMUIIUK, UMEHH, OTYECTBA (ITOCIEqHEE - IPU
HAJTUYUU) U JOJKHOCTH.

15.13 Ilpum 1penocTaBieHWM MYHULUUNAIBHONH YCIYrd HWHBaIUAaM
obecreyruBaroTC:

a) BO3MOXXHOCTh OECHpeIrsITCTBEHHOTO J0cTyna K oOOBeKTy (3IaHuio,
IIOMEIIEHHI0 ), B KOTOPOM MPENOCTABISIETCS MyHULIMNIAJIbHAS YCIIyTa;

0) BO3MOXKHOCTE CaMOCTOSITEJIBHOIO IMEpelBIKEHUs II0 TEPPUTOPUM, HA
KOTOPOH pacIlONOKEeHbl 3/JaHUs W IOMELIEHHs, B KOTOPBIX IPENOCTaBISETCS
MYHHIIMNIAJbHAS YCJiyra, a TaKXe BXOJa B TaKHMe OOBEKTH U BBIXOJA W3 HHX,
IOCaKX B TPAHCIOPTHOE CPENCTBO M BBICAJKH M3 HEro, B TOM YHCIE C
HCITOJIL30BaHUE Kpecila- KOJISCKH;

B) COIIPOBOX/ICHUE HHBAIUJOB, UMEIOINX CTOMKHE pacCTpoKcTBa (QyHKIIMU
3pEeHHs] U CAMOCTOSITEJIBHOTO NepEABUKEHHS;

') HaJUIeXxaiee pasMelleHre oOOpyJOBaHUsS W HOCHUTeNed WHGpopManu,
HEOOXOJIUMBIX sl o0ecriedeHus: OECHpensITCTBEHHOrO0 JIOCTyIlla HHBaJIWIOB
3daHUSM W TOMEIIEHUSIM, B KOTOPBIX IIPEAOCTABIACTCS MyHULIMIIANbHAs yCiIyra, U
K MyHHULIMITAJIbHOHN YCIIyTe ¢ y4eTOM OIPaHU4YeHUN UX KU3HEAEITEIbHOCTH;

1) nyonupoBaHie HEOOXOAMMOHM sl MHBAIWAOB 3BYKOBOM U 3pUTENBHOH
HHGpOPMAIIMY, a TaKXKe HaAlWced, 3HAKOB U HMHOM TEKCTOBOM M rpaduiecKoif
HHGOpPMaIIMY 3HaKaMH, BEITIOTHEHHBIMHU pelibe(hHO-ToYeuHbIM pHudToM bpaiiins;

€) JOIyCK CypAONepeBOIUHUKa U TU(DIOCYPAOIIEPEBOIUMKA;

) JIOIyCK co0aKku-NpoOBOJHUKA pu HaJIU49uU JIOKYMEHTa,
NOATBEPXKAAIOIIEr0o €€  ClIelHalbHoe oOydeHue, Ha OOBEKTHl (3HaHuA,
MOMEIIEHHS ), B KOTOPBIX MPEJOCTaBISIOTCS TOCYNapCTBeHHAs] (MyHHULIMIIAIbHAS)
yCIyTa;

3) OKa3aHue HHBAIMAAM IOMOIIU B l‘IpeOlIOJ‘IeHI/II/I 0appepoB, MeIIAIOMKX
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[OJIY4YE€HHIO HMH I'OCYIapCTBEHHBIX U MYHHIHIIATIBHBIX YCIYT HapaBHE C APYTUMHU

JIMIaAMH.

16. TIloxkasaTe/in JOCTYNHOCTH H Ka4ecTBa MyHHHHIAJbHOH YC/IyTH

16.1 OcHOBHBIMU IToKazaTeIsIMA JIOCTYITHOCTH NpeaoCTaBIICHUs
MYHHIUTIATBHON YCIIyTH SIBIISIOTCS:

a) HaTM4YWe TOJHOM M MOHATHOH MHPOpPMalUH O IOpPsIKe, CPOKax U XOJe
npeaoCTaBIeHuUs MYyHUIUNIATbHON yCIyT" B UH(OPMALIOHHO-
TeJeKOMMYHHMKALMOHHBIX CETSX OOILero INOoNib30BaHMs (B TOM YHCIE B CETH
«/IHTEpHETY), CPEACTBAX MAaCCOBOH HH(OPMALIUH;

0) BO3MOXXHOCTH TOITy4eHHs 3asgBUTENIEM YBEJOMIICHHH O NMpPeNOCTaBICHUH
MYHHIUITATBHON YCIYTH C TOMOLIbI0 EqHOro moprania;

B) BO3MOXHOCTH [TOJy4eHUs HHQOpMalMM O XOoAe NpeAoCTaBIICHUs]
MYHHIIMIATBHONW YCIYrHM, B TOM YHCIE C HCIOJIL30BaHHEM HH(OPMAIHOHHO-
KOMMYHHKAI[HOHHBIX TEXHOJIOIHH.

16.2 OcHOBHBIMH MOKa3aTessIMH Ka4yecTBa MIpeIOCTaBIICHUS
MYHHLMITAIEHONA yCIIyTH ABIISIOTCS:

a) CBOEBPEMEHHOCTh ~ MPENOCTaBIE€HHs  MYHHULMIIANBHOW  YCIyTH B
COOTBETCTBHHM CO CTAHJAPTOM €€ MpPeNOCTAaBJIICHHUs, YCTaHOBJIEHHBIM HACTOSIIHUM
AJIMHUHHCTPATUBHBIM PETIaMEHTOM;

6) MEUHMMAJIFHO BO3MOXKHOE KOJIHMYECTBO B3aUMOMAEHCTBHM IpaXXAaHUHA C
NO/DKHOCTHBIMM JIMLIAMH, YYaCTBYIOIMIMMH B IIPEJOCTaBICHUM MYyHHIMIIAIBHON
YCIyTH;

B) OTCYTCTBME OOOCHOBaHHBIX Jkajo® Ha gelicTBus (Oe3meicTsue)
COTPYAHUKOB H HX HEKOPPEKTHOE (HEBHUMATENILHOE) OTHOIICHUE K 3asiBUTEILAM;

r) OTCYyTCTBHE  HapylI€HWIl  yCTaHOBJIEHHBIX CPOKOB B  Mpolecce
[Ipe/I0CTABIICHNS MY HULMITAIBHON YCIIYTH,

1) OTCYTCTBHME  3asBJi€HHH 00 OCHApMBAHUM  DPEIICHWH, NEeHCTBUN
(6e3neticTBrsI) YIIOJIHOMOYEHHOI'O OpraHa, ero JOJDKHOCTHBIX JINL, NPUHUMAaeMBbIX

(COBEpIIEHHBIX) TPH MPEAOCTABICHHH MYyHMIHMIIAIBHOW YCIYr'H, IO HTOram
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pPacCMOTPEHUsT KOTOPbLIX BBIHECCHBI PCHICHHA 00 y,[[OBJIeTBOPCHI/II/I(‘—IaCTI/I‘-IHOM

y IOBJIETBOPEHUH ) TPeOOBaHNI 3asBUTENIEH.

17. Muble TpeGoOBaHHS K NPEeAOCTABJACHHIO MYHHIHMIAJIbHOH yCIyrH

17.1 TlepedeHbp yciayr, KOTOpbIE SIBISAIOTCS  HEOOXOAMMBIMH U
06s13aTe/IbHBIMU Il [IPEAOCTABJICHUS MYHHLIMIAILHON YCIyI'HM, B TOM YHCIIE
CBeleHHss O  JOKyMeHTe (IOKyMeHTaxX), BbIIaBaeMoM  (BBIIABA€MBIX)
OpraHM3alUsAMH, YHaCTBYIOIIAMH B IIPEJOCTABICHAN My HULUIIAIBHON YCIyTH

17.1.1 Ycuyru, HeoOXoauMble W oO0s3aTeNbHBIE ISl  MPEIOCTABICHUS
MYHHIUIIATIBHON YCIIYyTH, OTCYTCTBYIOT.

17.1.2[Ipu  TipeOCTaBICHUH MYHHMLMIIAJILHOM YCIYTH 3alpelnaercs
TpeOOBaTh OT 3asiBUTEJIA:

a) NpeACTaB/CcHUsT JOKYMEHTOB M HMH(OPMAlMH KN ocymeCTBneHH;i
JeMCTBUM, MpeICTaBIeHHEe MM OCYLIECTBIEHHE KOTOPHIX HE IPedyCMOTPEHO
HOPMAaTHUBHBIMH IIpaBOBBIMH aKTaM{,  peryJHUpYIOLUMH OTHOLLIEHU],

BO3HUKAIOIINE B CBA3K C IPCAOCTABIICHUEM MyHI/IIII/IHaJIBHOI;’I YCIIyruy;

) npezacTaBlieHUs] JOKYMEHTOB ¥ MH(OpMAI|K, KOTOPBIE B COOTBETCTBHUH C
HOPMAaTHUBHBIMK [IPaBOBBIMH akTamu Poccuiickoif @epepamuu u IBaHOBCKOU
0671acTH, MYHHIMIIQIBHBIMH INPAaBOBBIMM aKTaMH TIopojackoro okxpyra Koxwma
HaXoAsTCs B pPacrliopsDKeHUHM OpraHoB, NPENOCTaBIAIOIINX — MYHHUIMNAIBHYIO
yCIyTy, FOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBICHUs U (WITH)
MOJBEJOMCTBEHHBIX  I'OCYJapCTBEHHBIM OpraHaM M  OpraHaM  MECTHOrO
caMOyTIpaBJIEHHS OpraHu3alui, Y4aCTBYIOLIMX B IIpeAoCTaBICHUN
MYHHIUNAIBHBIX YCIYT, 332 HCKIIOYEHHEM IOKYMEHTOB, yKa3aHHBIX B 4acTH 6
cratbu 7 Depepanbdoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranusanuu
TMpeOCTaBleHksT TOCY[AapCTBEHHBIX M MYyHMIMIANBHBIX yciuyr» (namee —
®enepanbhblit 3ax0H Ne 210-D3);

B) IPE/ICTABIEHMsT NOKyMEHTOB M HH(GOpMaluu, OTCYTCTBHE U (WIH)

HEJOCTOBECPHOCTL KOTOPBIX HE YKa3bIBAJIUCh IIPpU NNEPBOHAYAJIBHOM OTKa3€ B
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mpueMe JOKYMEHTOB, HEOOXONMMBIX Uil TNPENOCTaBICHHS MYHHUUNATIbHOU
yCIyru, JMbo B NPEAOCTABICHUM MYyHHULMIAIBHOH YCIyTH, 3a HMCKIIOYCHHEM
CIIEAYIOIIUX CIIyYaes:

1) n3MeHeHne TpeGOBaHHH HOPMATHBHBIX NPAaBOBBIX aKTOB, KaCarOLIMUXCS
[peJOCTaB/IeHHs] MYHHUMIIAIBHOM yCIyrW, IIOC/Ie IIepPBOHAYalbHOH MO/auH
3asBJICHUS O MPEIOCTABICHIY MyHHLUIIANBHOM yCIIyTH;

2) HanMuMe ONmMOOK B 3asBICHHM O IpPENOCTABICHHH MyHHIHMNATBHON
yCIyrM M JOKyMEHTaXx, NOJaHHBIX 3asABUTEJIEM IOCIIe NEPBOHAYAILHOTO OTKasa B
npueMe JOKYMEHTOB, HEOOXOAMMBIX M TIPEAOCTABJICHUS MYHHIUAATBHON
yciyry, 1u60 B 1PejlOCTaBleHHH MyHUINNAIBHOH YCIYTH H HE BKIIOYCHHBIX B
MpeaCcTaBIeHHbIH paHee KOMIUIEKT JOKYMEHTOB;

3) ucreyeHne cpoka JAeiicTBHS JOKyMEHTOB HIIM M3MECHEHHE uHpopmannu
Mociie NEepBOHAYANBLHOrO OTKasa B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX i
peJOCTABeHHs ~ MYHHIHMIIANBHOM  yciyru, 00 B IPEIOCTaBICHHH
MYHUIIMIIAJIBHOM YCIIyTH;

4) BBIABIEHHE [OKYMEHTAlIbHO IIOATBEPIKIECHHOTO (aKTa (TIpu3HAKOB)
OIIMOOYHOr0 HWIH IPOTHBONPABHOrO JeHcTBHsA (O€3meWCTBHs) RODKHOCTHOIO
auua Y 110JITHOMOUEHHOT'O oprasa, CJTy>Kallero, paboTHHKa
MHOTO(GYHKIMOHAIBHOrO LEHTpa, NpH I[IepBOHAYaJbHOM OTKaze B IpHeMe
JIOKyMEHTOB, HEOOXOAUMBIX [Tl NPENOCTABNECHUs MyHHUIUIIATIBHON YCIIYTH, nn6o
B TNPEJOCTABIEHHY MYyHHLHMIAILHOH yCIyrd, O 4YeéM B NHMCbMEHHOM BHIE 33
[OANKCBIO  PYKOBOIHTENS  YIOJIHOMOYEHHOrO  OpraHa,  pyKOBOAHTEIS
MHOrOQYHKIIMOHAIBHOTO LEHTpa IIpU MepBOHAYalbHOM OTKase B IpHeMe
JOKyMEHTOB, HEOOXOIMMBIX JUIA IIPEAOCTaBIECHUs MYHHUMIANBHOH yCIyry,
yBeZOMJISETCsS 3asBUTeNb, & TaKKe NPUHOCATCS M3BHUHEHWS 33 NOCTaBJICHHEBIC

HeynoOCTBa.

Pasnea I11. CocraB, noc/ie0BaTeIbHOCTh H CPOKHU BbINOJTHCHHSA
aJMHHHUCTPATHBHBIX NPOLEAYP

18. UcuepnbiBaomuii nepevyeHb aIMHHHCTPATHBHBIX NpoUeayp
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18.1 IlpenocraBienue MyHMLUHMOAIBHONM YCIYTM BKJIIO4aeT B  cels
CIIeIyIOIUE aJIMAHUCTPATUBHbBIE IPOLEYPbI:

a) nmpueM, IMpoBepKa JOKYMEHTOB U PErUCTpanysl 3asiBICHUS;

0) nosy4yeHue CBEJICHUH TIOCPEICTBOM MEXBEJOMCTBEHHOI'O
HHPOPMAILIMOHHOTO B3aUMOJEWCTBHsS, B TOM 4YHCIE€ C HCHOJb30BaHUEM
(denepalbHON rOCy/IapCTBEHHONH HMHQpOpMalMoHHON cucrtembl «EnuHas cucrema
MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOTr'0 B3auMoaeucTBus» (najsee — CMOB);

B) IMOATOTOBKA aKTa 00ciieloBaHus;

I') HAlIpaBJI€HUE  HA4YUCICHHH  KOMIICHCALMOHHOM  CTOMMOCTH  (IIpH
HAJTUYMH);

Jl) paCCMOTPEHHE TOKYMEHTOB U CBEINEHUI;

€) IIPUHSTHE PeLLEeHNS;

’K) BblJlaya pe3yJipTara.

Omnucanue aJIMUHUCTPATUBHBIX MpoLeAyp IpencTasieHo B [Ipuoxenun No

4 x HacTosleMy AIMUHHUCTPATUBHOMY PETJIaMEHTY.

19. IlepeyeHb aAMHHHCTPATHBHBIX Npouenyp (aeicrBuii) npu
npeaocTaBJeHHH MYHHIHNAJIbLHOH YCJIYIH YCJIYT B 3JIEKTPOHHOMH (hopme

19.1 Ilpu mpenocTaBlIeHUH MyHULUNAIBHON yCIyTry B 3JIEKTPOHHOM (hopme
3asBUTEIIO 00eCcIIeunBalOTCs:

a) nmojlydyeHre uHGOpMAllMM O TOPSAKE U CPOKax IMPeIOoCTaBIICHHUS
MYHULUNTAIBHON yCIIYTH;

0) hbopMupoBaHUE 3asIBIICHUS;

B) I[pME€M MU PEerucTpauus YTOJHOMOYEHHLIM OpPraHOM 3asiBIIEHUS U HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIICHUS] MyHULIUTIAJIBHOW YCIyTH;

I') IOJy4YeHHe pe3yibTaTa NpeJOCTaBIeHUs] MyHUIIUIAIEHOM YCIIyTH;

1) IOJIyYE€HHUE CBEJICHUN O XO/Ie PACCMOTPEHHSI 3asIBJICHHUS;

€) OCYIIECTBIICHUE OLIEHKM KayecTBa IIPEJOCTABICHHS MYHHUIUNAILHOM

yCIyTH;
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) nocyaebnoe (BHecyneGHOe) oOXaloBaHWE pEIUCHHH W ACHCTBHH
(GesneiicTBusA) YMONHOMOYeHHOro opraHa Jubo jedctBust (Gesnmeicrsue)
NO/DKHOCTHBIX ~ JIMI[  YTIOJHOMOYEHHOrO  OpraHa,  IpeIOCTaBJIAIOLIEro

MYyHULMIIAIBHYIO YCIyTY, TH00 MyHUIUIAIBHOTO CITy XKaIlero.

20. Ilopsaok ocymecTBJIEHHs aAMHHHCTPATHBHBIX Npoueayp (AeAcTBuii) B
3JIEKTPOHHOH (popme

20.1 dopmupoBaHHE 3as1BICHUS.

dopMHpOBaHHe 3asBIEHHS OCYILECTBJISETCS IOCPSACTBOM 3alOJTHEHMS
3NEeKTPOHHOK (opMbl 3asBieHHs Ha ExuHoM mnoprane, Ge3 HEOOXOOUMOCTH
JOMOJHATENBHOM [OJIa4uK 3asABJICHUs B Kakol-mubo uHoi dopme.

dopmaTHO-JIOrHYECKast poBepKa c(hOpMHUPOBAHHOI'O 3asiBJICHU
OCYILECTBIISIETCS TIOCHIe 3aIOJHEHUS 3aABUTENIEM KaXIOT0 U3 MOJeH 3JIEKTPOHHOI
gopmbl  3asiBieHHs. IIpy  BBISBIEHHM HEKOPPEKTHO 3allOJHEHHOrO  TIOJIA
SNIEKTPOHHOM (GOpMBI 3asBleHHMsA 3asdBHTENb YBEIOMIAETCA O XapaKTepe
BBISIBIIEHHOM OIIMOKY U TIOPSAJIKE €€ YCTPaHEeHHUsI TOCPEACTBOM HH(YOPMAIIMOHHOTO
COOOIIEHHS HENOCPEJICTBEHHO B AJIEKTPOHHON (OpMeE 3asBICHUSL.

ITpu popMHUPOBAHHH 3asiBICHUS 3asdBUTEIIO 00ECTIEUMBACTCS:

a) BO3MOXXHOCTh ~ KOIIMPOBaHHMA M COXpaHeHHs 3asiBJICHHA W HHBIX
JIOKYMEHTOB, YKa3aHHBIX B AJIMHHHCTPaTUBHOM perjaMeHTe, HEOOXOAUMBIX UL
IpeIOCTaBICHUS] My HULIMITAJIbHOHN YCIIyTH;

6) BO3MOXHOCTh I€4YaTH Ha OyMaXXHOM HOCHTENIE KOIHMU JIICKTPOHHOH
(hOpMEI 3asBIIEHUS,

B) COXpaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (GOpMy 3asBICHUA
3HAUEHUII B JI0OOOM MOMEHT MO JKEJaHUIO II0Jb30BaTeNs, B TOM YHUCIE IIpU
BO3HUKHOBEHHH ONIMOOK BBOJA M BO3BpaTe AJs NOBTOPHOIO BBOJA 3HAYEHWH B
9JIEKTPOHHYIO (pOopMy 3asBIECHHS,

r) 3aI0JIHEHHe [oJIed DJIEKTPOHHOM (OpMBI 3asBJICHUS O Hayana BBOJA
CBEJeHHil 3asBUTEEM ¢ HCIOJIL30BAaHHEM CBefeHuH, pasmeileHHbXx B ECHA, n

cBefieHMl, ONMyONMKOBaHHBIX Ha EJUWHOM mopTane, B YacTH, Kacaroluercs
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L]

ceenenuii, orcyrcrByiomux B ECHA;

1) BO3MOXXHOCTH BEPHYTECS Ha JIIOOOH M3 3TAaIlOB 3allOJIHEHHS IJIEKTPOHHOM
¢opMeI 3asBiieHUsI 6e3 MOTEPH paHee BBEJEHHON HHPOPMAIINH;

€) BO3MOXKHOCTh ZIOCTyna 3asBuUTens Ha EnauHoM mopraiie, K paHee
MOAAHHBIM UM 3asIBJICHHSIM B Te€UeHHE HE MEHEE OJHOIO rojia, a TaKkKe YaCTHYHO
c)OpMHUPOBAHHBIX 3asBJICHUI — B TEYCHHE HE MEHEE 3 MECSILIEB.

CoopmupoBaHHOe X MOAIMCAHHOE 3asBJ€HWE ¥ HHBIE JOKYMEHTEI,
HeoOXOQUMBIE ISl TPEJOCTaBIeHUs MyHHUIUNAILHON YCIIYTH, HAmpaBJISIFOTCS B
VY IOJTHOMOYEHHBIH OpraH nocpeactsom Eaunoro noprana.

20.2 YHonMHOMOYEHHBIM opraH o0ecrnedyuBaeT B CpPOKHM, YKa3aHHbIE B
nyukrax 14.1-14.2 nacrosiero AIMAHHCTPAaTUBHOTO peTIaMeHTa!

a) OpueM  JIOKYMEHTOB,  HEOOXOMUMBIX IS  IPelOCTaBJICHUS
MYHHLUIIATBHON YCIIyrH, U HalpaBleHne 3asBUTENI0 3JIEKTPOHHOIO COOOIIEHHUS O
MNOCTYTUICHUU 3asIBJICHUS;

0) perucrpanuio 3asBI€HUS M HanpasieHHe 3asBUTENIO YBEIOMIICHHS O
perMcTpanuu 3asBieHust 6o 06 OTKa3e B NpHEME JTOKyMEHTOB, HEOOXOMMMBIX
JUISL TIPEIOCTaBIICHUSI MyHHLIMITAJIbHOM yCIIyTH.

20.3 DaexTpolHOe 3asBJIE€HUE CTAHOBUTCS NOCTYIIHBIM ISl AOJDKHOCTHOTO
auna YIIOJMHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IPHEM H PErucTpaluio
3asBIeHUs (Najee—OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B TOCYIapCTBEHHON
MHQOPMAIIMOHHOH CHCTEME, HUCIONB3yeMOM YIIOJIHOMOYEHHBIM OpraHoM A
npenocTaBlieHust My HULmnansHol ycayru (nanee—I VC).

OTBETCTBEHHOE JTOJDKHOCTHOE JIUIIO:

NpOBepsieT HAJIMYXE JIEKTPOHHBIX 3asBICHUH, MOCTYUBIIMX TOCPEICTBOM
EnmMHOro nopraia, ¢ rlepruoAUYHOCTBIO HE PeXe 2 pa3 B [IeHb;

paccMaTpuMBaeT [OCTYNUBIIHE 3asBICHHA M NPHIOKEHHblE 00pa3bl
JOKYMEHTOB (JIOKYMCHTBL);

IIPOMU3BONUT [EMCTBUSA B COOTBETCTBHMM C IyHKTOM 18.1 Hacrosiiero
AIMHWHUCTPATUBHOIO PEIVIAMEHTA.

20.4 3asBUTENO B KAueCTBE pe3yJbTaTa NPeJOCTaBICHUS MyHHIUNAILHON
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yCIIyru 00ecreynBaetICs BO3SMOXKHOCTD IMOJTyYeHUST JOKYMEHTa:

B (opMe OIEKTPOHHOrO  JOKYMEHTa, IOANKMCAHHOIO  YCHJICHHOH
KBaIM(PUUUPOBAHHON 3JIEKTPOHHOM MOANKMCHIO YIIOJIHOMOYEHHOTO JOKHOCTHOIO
nuna YIoTHOMOUEHHOTO OpraHa, HAlpaBIeHHOTO 3asBUTEIIO B JIMYHBIA KaOHWHET
Ha EauHOoM nopTaiie;

B BHJe OyMaXHOIro [OKYMEHTa, IIOATBEPXKIAIOIIErO CONepXKaHHe
3]EKTPOHHOTO [JOKyMEHTa, KOTOpBI 3asgBHTENb MOJy4YaeT MpH JIMYHOM
obpalleHHH B MHOroQyHKIMOHAIBHOM LIEHTPE.

20.5 TlomydyeHue HHGOPMALHMKH O XOJ€ PacCMOTPEHHUS 3asiBIICHHUA U O
pe3ynpTare MPefoCTABICHHUS MyHHLMNIAIBHOM yCIyrd HPOU3BOIUTCA B JTMIHOM
kabuHete Ha EavHOM mnopTayie. 3asBUTENb MMEET BO3MOXHOCTH IPOCMATpUBaTh
CTaTyC OJEKTPOHHOI'O 3asBIEHMA, a TaKkkKe HMHQOPMALMIO O JAbHEHIINX
NeUCTBHSIX B THYHOM KaOuHeTe 110 cOOCTBEHHON WHHUIMATHBE, B II0O0E BpeMs.

[Ipy NpefOCTaBIEHNH MYyHHIMIIANIBHOM YCIYyId B 3JIEKTPOHHOH (opme
3asBUTEIIIO HAIIPABJIAETCH:

a) yBeJIOMJIEHHE O TIPUEME M PETMCTPAlMU 3asBJIICHHs] U UHBIX JOKYMEHTOB,
HEeoOXONMMBIX JUIS MPEeJOCTaBIeHHs] MYHHLMIIAJIBHOH YCIYrd, COJAepiKallee
cBefieHMs O (aKTe MpYeMa 3asBICHUA M JOKYMEHTOB, HEOOXOMMMBIX ISt
NpeoCTaBIeHHs] MyHHUIUIIATBHON yCIIyTd, ¥ Havyajle NpOoLeyphbl IPeIOCTaBIeH s
MyHMLUIATGHON YCIYyTH, a TaKXKe CBeIeHWs O Jare U BPEMEHM OKOHYaHMs
MpelOCTaBJIeHUs] My HALIUIIATEHON yCIIyTrd TM60 MOTHBHPOBaHHBIN OTKa3 B aneMé
JOKYMEHTOB, HEOOXO/TUMBIX JUISl [TPEIOCTABICHHS MyHHUIMIIATIbHOM YCITYTH;

6) yBeZIOMJICHHE O Pe3yJbTaTaXx PacCMOTPEHHUS TOKyMEHTOB, HEOOXOAUMBIX
Ui NPEeIOCTaBlieHWs MYyHHLMNAIbHON YCIyTH, COIepXallee CBEISHHS O
TNIPMHATHH TIOJIOKHUTEIBHOTO PEIIEH s O IIPEAOCTAaBIEHAN MyHULUIIAIBHOH yCIIyTrH
M BO3MOYKHOCTHM MOJIYUYUTh Pe3yiabTaT IPeAOCTaBICHMs MYHHIHNAIBHOW CIIyTH
1160 MOTHUBHPOBAHHBIN OTKa3 B NIPEIOCTABICHHN MyHHIHMITAIbHON YCITYTH.

20.6 OueHka KayecTBa MpeAOCTaBIICHAS MyHULUIIAIEHON YCITYTH.

OueHka KadyecTBa MpeOCTaBIIEHUS MYyHULUNATBHON YCIIyTH

OCYHIECTBJIACTCA B COOTBCTCTBHU C HpaBI/IJIaMI/I OLICHKH TI'paxXaaHaMH
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5>QPEeKTUBHOCTH [ESATECIBHOCTH PYKOBOOHUTENEH TEPPUTOPHUAIBHBIX OPraHOB
dbenepanbHbIX OpraHoB VICTIOJIHUTENbHOM BJIACTH(MX CTPYKTYPHBIX
nojpasfeiieHnii) ¢ y4eToM KadecTBa MPEIAOCTABICHHS UMM IOCYAapCTBEHHBIX
yCJIyT, a TaKke MPUMEHEHHs pe3yJbTaToB yKa3aHHOM OLICHKH KaK OCHOBAHUS IS
HPUHSITUS pelLIeHn 0 JIOCPOYHOM NIpEeKpALLCHUHU HCIIOJIHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJUTENISIMA CBOHX JO/DKHOCTHBIX —O0S3aHHOCTEH,
yTBEepKIeHHbIMH I10cTaHoBIeHHeM [lpaButenscTBa Poccuiickoit @emepanuu OT
12.12.2012 Ne 1284 «O6 oueHke rpaxaaHamu 3(Q(EKTUBHOCTH IEATEIbHOCTH
PYKOBOIUTEIIEH TEPPUTOPUAIBHBIX OpraHoB benepanbHbIX OpraHoOB
ACTIOTHUTENBHON BIACTU(MX CTPYKTYPHBIX HOJpPAa3AeNeHUN)H TePPUTOPHAILHBIX
OpraHoB  TOCYAApCTBEHHBIX  BHEOIOMKETHBIX  (QOHAOB(MX  PErHOHANIBHBIX
OTZENEHUIH)C y4YeTOM KadecTBa IIPEJOCTABICHUS TIOCYHapCTBEHHBIX YCIYT,
PYKOBOIHUTEIEH MHOTr0o(yHKIIMOHAIBHBIX LICHTPOB IIpelOCTaBIICHUS
rOCyJapCTBEHHBIX W MYHUIHUNAIBHBIX YCIYyr C Yy4YeTOM Ka4decTBa OpraHH3alluu
NpPENOCTAaBICHUs] TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIYyr, a Takxe O
IPUMEHEHHH Pe3yJIbTATOB YKa3aHHON OLIEHKM Kak OCHOBaHUWS IJIsI NPUHATUA
peleHuii O [JOCPOYHOM IIPEKpAIleHHH HCIIOJIHEHHS COOTBETCTBYIOIIMMH

PYKOBOOUTEIAMHA CBOMX NOJDKHOCTHBIX 00s13aHHOCTEN.

20.7 3asBuTeN0 0OecreYMBAETCs BO3MOXHOCTD HalpaBleHHs aloObl Ha
pellenys, JeUcTBrs WK Oe3feiicTBUe YIIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO
avna YIOJHOMOYEHHOTO OpraHa JIMOO0 MYHHIMINAJIBHOIO CIYXAIlero B
COOTBeTCTBMH co cratbed 1.2 ®denepansHOro zakona Ne 210-®@3 u B mopszxe,
yCTaHOBJIEHHOM I0cTaHOBNeHHMeM IlpaBurenscTBa Poccuiickont ®enepaunu OT
20.11.2012 Ne 1198 «O denepanpHOii rocynapcTBeHHONH HHGOPMALMOHHON
crcreMe, obecreynBaronieil npouecc gocyaedHoro, (BHecy 1eOHOro) 00xKaaoBaHust
pelieHuii W AeWcTBUI(Oe31eHCTBUA),COBEPIICHHBIX [PU  IPEIOCTABICHUN

roCcyaJapCTBCHHBIX 1 MyYHULIUNTAJIBHBIX YCIYIM.

Pazaen I'V. @opMbl KOHTPOJIA 32 HCIOJIHEHHEM aJIMUHUCTPATHBHOIO
perjiaMeHTa
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21. llopsiaok ocyliecTB/IEHHSI TEKYIIero KOHTPOJISI 3a COO/IIOieHHE H
HCIOJIHEHHEM OTBETCTBEHHbIMH JOKHOCTHBIMH JIHIAMH NOJIOKEHH i
perjiaMeHTa H HHbLIX HOPMATHBHBIX PABOBbIX aKTOB, YCTAHABJIHBAIOLIHX
TpeOoBaHHsI K NPEAOCTABJICHHIO MYHHIHIIAJBHON YCIYyTH, a TAKXKe
NPUHSTHEM HMH peleHui

21.1 Tekymu¥i KOHTPOJIB 3a CO6J‘IIOlI€HI/ICM U HUCIOJHEHUEM HAaCTOSIIErO
AJIMHHHCTPATUBHOIO perjaMeHTa, HWHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
yCTaHABIUBAIOMIMX TpeOOBaHUS K IPEAOCTABICHUIO MYHHLMNAIBHOW YCIYrH,
OCYIIECTBJSIETCS ~ HA  IIOCTOSTHHOM  OCHOBE  JOJDKHOCTHBIMH  JIMLIAMH -
VY IIOJTHOMOYEHHOTO OpraHa, yIOJHOMOYEHHBIMUA Ha OCYIIECTBJICHHE KOHTPOJIS 3a
[Ipe10CTaBlIeHHEM MYHHLIMIIAIbHON yCIyTH.

JUis  TeKyllero  KOHTPOJIL  MCHOJIB3YIOTCSL  CBEIEHHs  CIy>KeOHOU
KOPPECTIOH/IEHIINH, YCTHass M IHCbMEHHas WHQOpMaLus CHENUaJIUCTOB U
JOJDKHOCTHBIX JIML Y HOJTHOMOUYEHHOI'O OpraHa.

Tekyuuit KOHTPOJIb OCYIIECTBISAETCS ITyTEM IIPOBEIECHHUS IPOBEPOK:

a) pelmieHHH o mpexocTtaBleHUd (00 oOTKase B  IIPEIOCTABICHHH)
MYyHHULIMNAIBHON YCIIyTH;

©) BBIABJIEHUS U yCTPaHEHUs HAPYILICHUH [paB rpaXkiaH;

B) pPACCMOTPEHUSI, TIPUHSATUS peIleHHMH U TIOATOTOBKM OTBETOB Ha

obpallleHus Tpax/iaH, cConeprKallue kajJo0bl Ha peleHus, neicTeus (6e3neiicTaue)

JOJPKHOCTHBIX JIMIIL.

22. Tlopsiaok 4 NepHOAHYHOCTH OCYIECTBJICHUA IIJIAHOBLIX H
BHEIIAHOBBIX IIPOBEPOK NOJHOTHI H KA4€CTBA NPEJOCTABIEHHA
MYHHUHOAJbHOH yCJIYyrH, B TOM YHC/I€ NOPAAOK H (pOPMBI KOHTPOJISA 32
MOJIHOTOH H Ka4eCTBOM NPEAOCTABJICHHS MYHHLHIAJILHOH yCJIyIH

22.1 KoHTpoJib 33 MOJHOTOM M  KadeCTBOM  IIPENOCTABJICHHS
MYHHLHITAIEHOMN YCIyry BKIIOYaeT B ce0sl IpOBeeHNE IIAHOBBIX ¥ BHEIUIAHOBEIX
MPOBEPOK.

22.2 TlnaHoBble MPOBEPKH OCYUIECTBISIOTCS Ha OCHOBAaHHU TOJOBBIX

I1IJIAaHOB pa6OTI>I VY1I0JITHOMOYEHHOI O opraHa, YTBEPXIAa€MbIX PYKOBOAUTECIEM

Yon1HOMO4YEHHOTO Oprasa.
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[Tpu 1IaHOBOM MpOBepKe IMOJHOTBI M KadecTBa IIPEIOCTaBIICHHS
MYHHLUMTAIBHOM yCIyTH KOHTPOJIIO MOJJIEKAT:

COONIOZEHHE  CPOKOB  IIPENOCTaBICHHS  MYHMLMIAIBHOM  YCIIyTrH;
cOGII0OICHHE TOJIOKEHUH HACTOSIIero AJIMUHUCTPATHBHOIO PETIAMEHTA,

IPaBUIILHOCTH M OGOCHOBAHHOCTH IIPMHATOrO peIleHuss 00 OTKase B
IpeAOCTABIEHHY MYHHULIUIIANBHOM yCIIyTH.

OcHOBaHUEM JIs IIPOBEICHUS BHETLIAHOBBIX IIPOBEPOK SABJISIOTCS:

a) ONlyYeHUe OT TOCYHapCTBEHHBIX OPraHOB, OpPraHOB  MECTHOTO
CaMOyNpaBjeHHs WHPOpPMAallMH O  MpeanojaraéMblX  HIH  BBISBICHHBIX
HapyHIeHUsX HOPMATHBHBIX IIPaBOBBIX akToB Poccuiickoit ~ ®Dexpepanuy,
HOPMATUBHBIX IPABOBBIX aKTOB FOPOZACKOro okpyra Koxma;

0) oOpailleHuss TpaxAaH W  IOPHAMYECKHX JIMI Ha  HapyLICHMs
3aKOHOIATENbCTBA, B TOM YHCIIE Ha KaueCTBO IPEJOCTaBIEHHA MyHHIMIIAILHON

YCIyTH.

23.  OTBETCTBEHHOCTH JOJKHOCTHBIX JIHI 32 PeIIeHHA H AeHCTBHSA
(6e3aeiicTBHE), NPHHHAMAeMble (OCYLIECTBJIsIEMbIe) HMH B X0/1€
npeaocTaBJIeHHs MyYHHIHIIAJbLHOR yCayra

23.1 Ilo pesymnbTaraM MPOBEACHHEIX IPOBEPOK B Ciy4dae BbIABICHHUS
HapylleHUH  IIOJIOKEHUH  HAacTOAIIEr0  AJMHHUCTPAaTUBHOIO  PErjIaMeHTa,
HOPMATHUBHBIX [PABOBBIX AKTOB TIopoJckoro okpyra Koxma ocymecTBisercs
NpUBJIEYCHHe BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTe IbcTBOM Pocculickoin ®Penepanum.

[TepcoHaybHasi OTBETCTBEHHOCTh AOJDKHOCTHBIX JIML 32 IPaBHJIBHOCTE U
CBOEBPEMEHHOCTL [IPUHSATHS peLIeHHs O npexocraBieHnu (00 oTkase B
NpeJOCTaBIeHU) MYHULMIMANBLHON YCIyTd 3aKperuisieTcss B MX MOJDKHOCTHBIX

periaMeHTax B COOTBETCTBHH C TpGGOBaHI/ISIMI/I 3aKOHOJATECIIbCTBA.

24. TpeGoBaHus K NOPSIAKY H (hopMaM KOHTPOJIS 32
npeaocTaBjeHHEeM MyYHHIUNAJIBHOMR YCJIyrd, B TOM YHCJIE CO CTOPOHbI
rpaskaaH, uxX o0beJHHEeHHH U oOpranu3auum
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24.1 TI'paxpame, HX OObEIMHEHHUS W OpraHU3alil HKMEIOT IPaBo
OCYILECTBIIATh KOHTPOJIb 3a IIPEJOCTaBICHUEM MYHHULUNAIBHON YCIYTH ITyTeM
rmoaydeHus HHGOPMALMK O XOJIe MTPEeJOCTaBIECHHs] MyHULIUIIAIBHON YCIIYTH, B TOM
YHCIIe O CPOKaX 3aBeplICHUs aIMUHUCTPATUBHEIX IPOLEAyP(ISACTBHIA).

I'paxxaane, MX 00beAMHEHHNs U OPraHU3alMH TAKKe UMEIOT IIPABO:

a) HANPABJSATh 3aMEYaHUsl U MPEJIOKCHUA IO YIyYUICHUIO JOCTYITHOCTH H
Ka4yecTBa MPeIoCTaBICHIS MyHULIUIIANILHON YCITYTH,

6) BHOCHUTD IIPEIIONKEHUSI O MepaX [0 yCTPAHEHUIO HApYyIIEeHHHA HACTOSIIEro
AIMUHUCTPATUBHOI'O perjlaMeHTa.

24.2 JIo/KHOCTHEIE JIMLa Y ITOJTHOMOYEHHOI0 OpraHa MpUHUMAlOT MEphI K
MpEeKpaLeHHIO JIOMYIIEHHBIX HapylIeHHH, YCTPaHSIOT NPUYHHBI U YCJIIOBHS,
CIIOCOOCTBYIOLINE COBEPILIEHHIO HAPYILIEHUH.

Hudopmalius 0 pe3ynpTaTaXx pacCMOTPEHHMs 3aMedYaHHd U MPEATIOKCHUH
rpaxiaH, WX OOBEIMHEHMH M OpraHu3aldil MOBOAWTICA [0 CBEICHMS JIHUI,

HalpaBUBIINX 3TH 3aMCYaHUA U MMPEAJIOXKCHHUL.

Paznea V. docyne6Hblii (BHecyAeOHBINH) MOPSIAOK 00KaI0BaAHMS
pewenuii u neficrenii (6e3geiicTBus) opraHa, NpeAoCTaBJISIOMEro
MYHHUHIAIbHYIO YCIYTY, 2 TAK/Ke HX JOJKHOCTHBIX JIMI, My HHIHNIAJTBHBIX
cJIys;Kamux

25. [IpaBo 3asBUTe/IsI HAa 00:Ka/I0BaHHe

3asBUTEIb HMMEET IpaBO Ha O0XaJoBaHHE pelleHud U (WIK) AeHCTBUH
(Ge3pelicTBrs) YIIOIHOMOYEHHOTO OPraHa, JO/DKHOCTHBIX JIALl Y IOJTHOMOYEHHOro
opraHa, MyHHIHMITAIBHBIX CIY>KallUX, MHOTOQYHKIHOHANBHOIO IEHTPa, a TaKKe
paGoTHUKA MHOTO()YHKIIMOHAJIEHOTO LEHTpa npu MpeIOCTaBICHUN
MYHHIUNAJAGHOW yciyrd B pmocydeOHoM (BHecyaeOHOM) mopsiake (namee —

Xanoba).

26. Opranbl ¥ yIOJTHOMOYeHHbIE HA PACCMOTPEHHeE JKaI00bI JIHLa,
KOTOPBLIM MOKeT GbITh HapaBJjieHa aJj00a 3asBUTE/Is1 B 10Cy1e0HOM
(BHecyaeOHOM) MOpsIAKeE
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26.1 B pocyne6HoM (BHecyneGHOM) mopsinke 3asBUTENb (IPEACTABUTEND)
BIIpaBe 06pPaTUTHC C XKano6oii B MICkMeHHOH GopMe Ha GyMaKHOM HOCHTEIE MK
B DJIEKTPOHHOHU (popMme:

a) B YIOJIHOMOYEHHBI OpraH — Ha pelmeHne #u (WiM) [ISHCTBHA
(6e3nelicTBUE) JODKHOCTHOIO JMIA YIOJIHOMOYCHHOTO OpraHa, Ha pPEICHUE U
nevictBust  (Oe3geiicTBue)  YIIOJIHOMOYEHHOTO  OpraHa,  pyKOBOAMTEIN:
Y I10MTHOMOYE€HHOTO OpraHa;

6) B BHIIIGCTOSIIMI OpraH Ha pelieHde H (uiu) AedcTsus (GesneicTBHE)
JOJIKHOCTHOTO JIUa Y TOJIHOMOYEHHOTI'O OpraHa;

B) K PYKOBOJHTENII0 MHOTOQYHKIHMOHAIBPHOIO NEHTpa — Ha PEIICHUA HU
neiictBus (6e3aeiicTBrIEe) pabOTHHKA MHOTO(QYHKIMOHATBHOTO [ICHTPA;

r)K y4peAUTEN0 MHOIO(QYHKIMOHATBHOIO LEHTpa — Ha PpEIICHUE U
neiicteus (6e3aeiicTBUe) MHOTOQYHKIMOHATBHOIO IEHTPA.

B  YHOOJHOMOYEHHOM Oprade, MHOTOQYHKIMOHAIBHOM LIEHTpe, Y
ydpeauTens MHOrOGYHKIMOHATLHOTO LEHTPa, ONMPEeCIAIOTCS YIOITHOMOYEHHBIE
Ha pacCMOTPEHHE K00 NOJDKHOCTHBIC JTHLA.

B ciayuae ycraHOBIEHUsI B XOA€ WM IO pe3yibraTaM PpacCMOTPEHHS
KanoOpl TPU3HAKOB COCTaBa aJMMHMCTPATHBHOIO NpPaBOHAPYLUCHHS  HIIH
IIPeCTyIUIEHUs] HODKHOCTHOE JIULO, PabOTHUK, Ha/JCJICHHBIH IOIHOMOYHMAMH IO
PAcCMOTPEHHIO Xajlo0 B COOTBETCTBMM 4acThio 1 crateu 11.2° dexepanbHOro
sakoHa Ne 210-D3, He3aMeIUTENBFHO HAIPaBILIOT HMEIOMIUMECs MaTepHhaibl B

OpraHsl IPOKYpPaTyphL.

27. Cnoco6bl undopMHPOBAHHS 3asiBUTE/ICH 0 MOPsIAKE NOAAYH H
paccMOoTpeHHs! :Ka 10061, B TOM HHC/Ie ¢ Henosb3oBanueM Eaunoro noprana
rocyapcTBeHHbIX H MYHHIHNIAIBHBIX YCJYT ((pyHKIMIH)

27.1 UndopManus o TOpsSOKe [OJa4M M  PACCMOTPEHHUs KaloObl
pasMmernaercss Ha WH(OPMAalMOHHBIX CTEHJaX B MeCTaX MNpeIOCTaBICHUS

MYHHIHANAIBHOW yCIyrH, Ha caire YIOJHOMOYEHHOrO OpraHa, EnunoMm noptaite,

a TaKKe INpeNOCTaBIseTcs B yCTHOH dopMe mo TenepoHy U (WIH)HA JIMYHOM
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npueMe JMOO B IHCEMEHHOH (OpMe IOYTOBBHIM OTIPABICHHEM IO aJpecy,

yKa3aHHOMY 3asiBUTENIeM (IPENCTaBUTETIEM).

28. IlepeyeHb HOPMATHBHBIX NPABOBbIX AKTOB, PEry/JIHPYIOIHX
NOPsAOK AocyAeGHOro (BHecy1e0HOro) 00:KaI0BaAHNA aeiicTBuii (Oe3aelicTBHA)
1 (M) penieHuii, IPHHATHIX (OCYIECTBIEHHBIX) B X0/¢ NPEI0CTABJICHUS
MYHHIHAJIBHOH yCayru

28.1 Tlopsimok mocyneGHoro (BHecyneGHOro) 0GXallOBaHHMs PeIUCHUH U
nedictBuil  (Ge3meifcTBHsl) YIIOJIHOMOYEHHOrO  OpraHa, IMPeJOCTaBIIAIOLIETO
roCyJapCTBEHHYIO (MyHHIMNANBHYIO) YCIyry, @ TakkKe €ro JMODKHOCTHBIX JIHLL
peryiaupyercs:

denepanbHbiM 3ak0HOM Ne 210-03;

noctanosienneM IlpasutensctBa Poccuiickoit ®epepammu ot 20.11.2012
Ne1198  «O  denmepanbHOi  rocylapcTBEHHOHW HHGOPMALMOHHOH —CHCTEME,
obecreunBaroLell mpoiece A0cyAe6Horo (BHeCyieOHOro) 06KanoBaHus peIieHnH
u  peiictBui  (Oe3melicTBUS),  COBEPLICHHBIX  NpU  IPEIOCTABICHUH

roCyIapCTBEHHBIX M MyHHUUUITATIBHBIX YCIYT».

Pazaea VI. OcoG6eHHOCTH BBHINOJHEHHUsI aAMHHHCTPAaTUBHBIX Mpoueayp
(neficTBHiT) B MHOroQyHKIMOHAJIbHBIX HEHTPAX NPEAOCTABJIEHHSI
rocyAapcTBeHHBbIX H MyHHIHNAJIBbHBIX yCayT

29. HcuepnbIBalolHii NepevyeHb aAAMUHHCTPATUBHBIX NpOUEayp
(meficTBHIi) IPH MPeAOCTABIEHHH MYHHUHIAIBLHOH YCJYIH, BbINOJHAEMbIX
MHOTro()yHKUHOHAIbHLIMH IIEHTPaAaMH

29.1 MHorohyHKIHOHaIbHBIA LIEHTP OCYIIECTBIIACT:

a) HHpOPMHUPOBAHHE 3asiBUTEIICH 0 ITOpsiAKE MpeIOCTaBJIEHUs]
MyHHULUNATBHONW YCIyTH B MHOrO(YHKIIMOHAIPHOM LIEHTPE, [0 MHBIM BOHPOCaM,
CBSI3aHHBIM €  IPEJOCTABJICHUEM  MYHHUIMIAIBHOW  yCIyrH, a  TaKKe
KOHCYJBTHPOBaHUE 3asBHUTENIEH O IOpSAKE IPEeAOCTaBICHUS MYHHLHUIIAIBHON
yCIyTd B MHOTOQYHKIUOHAJIEHOM LIEHTPE;

6) BbLIAYy 3aABUTENIO pe3ylbTaTa HPENOCTaBICHUs MYHHIUIIATBHOK
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ycayru, Ha GyMaXHOM HOCHUTENE, MOATBEPXKIAIOMNX CONEPXKAHUE IIIEKTPOHHBIX
JIOKYMEHTOB, HAIlPaBICHHBIX B MHOrOQYHKIMOHAJBHBIA LEHTP IO pe3ylbTaTaMm
[IpeIOCTaBIIeHUs] MyHHLMITAIBHOH YCIIyIH, & TakxKe Bbllada JOKYMEHTOB, BKIFO4ast
COCTaBjlieHMe Ha OyMaXHOM  HOCUTele W  3aBepeHHe  BBIIMCOK W3
MHQOPMAIMOHHBIX ~CHCTEM OPraHoB, IPEJOCTABIAIONMX TOCYAApCTBEHHBIC
(MyHHUHTIAJIBHBIE) YCIIYTH;

B) HHble MpOlLEdypsl ¥ JAeHCTBHA, MNpemycMOTpeHHble DenepanbHbIM
3axoHoM Ne 210-D3.

B cooTBeTcTBUHU ¢ yacThio 1.1 crateu 16 ®@enepaibHoro 3akoHa Ne 210-03
JUIT peanu3aliy CBOMX (QYHKUMH MHOrOQYHKIHOHANBHBEIE LEHTPBl BIPABe

IIPHUBJICKAaTh HHBICOPTraHn3alluu.

30. HudopmupoBaune 3assBUTEIEH

30.1 MudopMupoBaHue 3asBUTENs MHOTOQYHKIHOHANBHBIMU LEHTPaMH
OCYLIECTBIISIETCSI CIIEAYIOIMMH CIIOCO0aMHU:

a) IIOCPEe/ICTBOM TPHBIIEYEHHSI CPEICTB MacCOBOM WHOOPMAIWM, a TaKXKe
MyTeM pasMelleHus HHGOPMAlLUK Ha OQUUMATBHBIX CaHTax U HHGOPMALMOHHBIX
CTEeHAAXMHOIO(QYHKIMOHAIBHBIX [ICHTPOB;

6) Ipu  oOpallleHHH 3asBUTENA B MHOrOQYHKUHOHAIBHBIH LEHTP JIAYHO,
noteneoHy, TOCPEACTBOM [IOYTOBBIX OTIPaBIEHHH, KO0 IO STEKTPOHHOU MOYTe.

[Tpu nu4yHOM oOOpalieHuH pabOTHUK MHOrOQYHKIHOHAIBHOIO LEHTPa
noApo6Ho MHGOPMUPYET 3asgBUTENEH II0 HHTEPECYIOIMM KX BOIpocaM B
BEXIHBOM KOPPEKTHOM (opMe C HCIOJIB30BaHHEM O(HUIHNAIBHO-AENOBOr0 CTUII
peun. PexoMeHmyemoe BpeMsi MPENOCTAaBIECHHS KOHCYJIbTallMM — HE 6onee 15
MHHYT, BpeMs OXUJ[aHUs B O9epei B CEKTOPEe HHPOPMUPOBAHMS IJIsl [0y ICHHUs
HH(POPMALIHH O MyHUIMIAIBHBIX YCIyrax HEMOXET PEBBIIIATh 15 MUHYT.

Oteer Ha Tele(hOHHBI 3BOHOK [OJDKEH HA4YMHATBCA C HMHGOpMAIWH O
HAUMEHOBAaHMM OpraHu3aluy, GaMuaMy, HWMEHH, OT4eCTBE H JODKHOCTH
pabOTHHUKA MHOTO(QYHKIMOHAIBHOIO LEHTPA, MPUHABILETO TeneOHHBIN 3BOHOK.

VHMBUyaTbHOE YCTHOE KOHCYJIBTHPOBAHHE NpPH OOpAICHHM 3aABUTENS [0
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TesedoHy pabOTHUK MHOrOGYHKIIHOHAIBHOTO LEHTPa OCYIIECTBIsIET He Ooree 10
MUHYT;

B coydae ecmu Juisl  [OATOTOBKM  oTBera  Tpebyercst  Goinee
NPOJOKMTENBHOE  BpeMsi,  PabOTHHUK  MHOrOQYHKUHOHANBHOTO  IIEHTPA,
OCYILECTBIIAIONMKN WMHIMBUIYAIbHOE YCTHOE KOHCYJIBTHPOBaHHE IO TeleOHY,
MOJKET IIPEAJIOKUTD 3as1BUTEITIO:

a) M3I0KUTh OOpalleHde B IHCBMEHHOH (opme (OTBET HaIpaBIsSeTCs
3asSBUTENO BCOOTBETCTBHHU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlEHHH);

0) Ha3HAYUTH PYroe BpeMs AJIs KOHCY IbTalKH.

ITpu KOHCYJIBLTUPOBAHUM IO NMHCHMEHHBIM OOpAlleHUsM 3asABUTENCH OTBET
HAIPABJIAETCs B IIMCbMEHHOM BHJE B CPOK He moszHee 30 KaleHIApHBIX JHEH C
MOMEHTa perMcTpauuu obpamleHds B (opMe D3JIEKTPOHHOIO JOKyMEHTa II0
aZpecy OJIEKTPOHHOW IOYTHI, YKa3aHHOMY B OOpalleHHH, NOCTYNUBLIEM B
MHOTOQYHKIIMOHAIBHBI LEHTp B (OpMe JJIEKTPOHHOrO JOKYMEHTa, W B
MMCHMEHHOH (opMe II0 TOYTOBOMY aJpecy, yKasaHHOMY B OOpalleHHH,

IOCTYIHBIIEM B MHOrOQYHKIHOHAIBHBIN IIEHTP B MUCbMEHHO dopMe.

31. Brbigaua 3asiBHTEJIIO Pe3yJabTaTa NPea0oCTAB/ICHUS
MYHHIMIAJbHOH YCJIYITH

31.1 IIpy Hanuuuu B 3asBICHHM O MPENOCTABIECHUNA MYHULHUIAIbHOMN
yCIyrd yKasaHus O  BblAau€  pe3ysJpTaToB  OKasaHMs  yCiayrd  4epes
MHOTO(YHKI[HOHATBHBINA HEHTP, Y TOJHOMOYECHHBIH OpraH MepeiaeT JOKYMEHTHI B
MHOrOQYHKIMOHANBHBIH ~ LEHTp U1 [OCHelylomeil BbIIaYM  3agBUTENIO
(MpeaCTaBUTENI0)  CIOCOOOM,  COINIACHO — 3aKIIOYEHHBIM  COTNAILEHUSM O
B3aUMOJIEMCTBHUM  3aKIIOYEHHBIM MeEXAy  YIOJHOMOYEHHBIM OpPraHOM H
MHOrOQ)yHKIHOHAIBHBIM LEHTPOM B IOPSAAKE, YTBEP)KACHHOM IOCTAaHOBICHUEM
[IpaButensctBa Poccuiickoit ®exepammu ot 27.09.2011  Ne 797 «O
B3aUMOEHCTBUH MEXIYy MHOTrO(QYHKUHOHAJIBHBIMH LEHTPAMH IPEAOCTABICHHA
rocyJapcTBEHHBIX M MyHHIMNANBHBIX YCIyr W (eAepalbHBIMH  OpraHaMH

HCITOJTHMTEJIBHOM BJIACTH, opraHaMu rocynapCTBECHHBIX BHEOIO K€ THBIX (I)OH,ZIOB,
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opraHamMy rocylapcTBeHHOH BiacTH cyOwekToB Poccuiickont ®@enepanuu,
opraHaMy MECTHOI'O CaMOYTPaBIICHHSD.

[Topsimok ¥ CpOKH TMepeAadd YIIOJIHOMOYEHHBIM OpPraHOM  TaKHX
JOKYMEHTOB B MHOrO()yHKLIMOHAJIBHBIM LEHTP OMNPEAEIAIOTCS COIIALIEHHEM O
B3aUMOJEHCTBUM, 3aK/IIOYEeHHBIM HMH B IIOpAJKE,  YCTaHOBIIEHHOM
nocranosinenueM [IpaBurenscTBa Poccuiickoit @enepauuu ot 27.09.2011 Ne 797
«O B3aMMOJEHCTBUU MEX Y MHOT0()yHKIIMOHAJIEHBIMH LEHTpaMH
IpeOCTABIEHUs] FOCYAaPCTBEHHBIX M MYyHUIMINAIBHBIX YCIYyT U (eacpanbHbIMU
OpraHaMu MCIIOJHHUTEIbHOH BJIACTH,OpraHaMH IOCyIapCTBEHHBIX BHEOIOKETHBIX
¢GoH0B, OpraHaMy rocyIapcTBeHHOH BiacTu cy6bpekToB Poccuiickoit @enepanuy,
OopraHaMy MeCTHOI'O CaMOYIIPaBJICHHD).

31.2 Ilpuem 3asgBuTeNed I8 BBIAAYM  JOKYMEHTOB, SBJISIOLIUXCS
pe3yJIbTaTOM MYHHUIIMIAJBHOW YCIYIH, B MOPAAKE OYEPEAHOCTH MPH MOTYYCHHH
HOMEpPHOro TaJOHa K3 TEPMHHAJA 3JIEKTPOHHOM OYEpeaH, COOTBETCTBYIOLIETO
HenroopareHus, 1100 1Mo peABapUTENILHOMN 3allHCH.

PaboTHHK MHOrOQYHKIIMOHAJIBHOTO LEHTPa OCYIIECTBISAET CJIEAYIOIINE
JNEeHCTBYA:

a) yCTaHaBJIMBAaeT JIMYHOCTh 3asBUTENId Ha OCHOBAaHHMH JOKYMEHTa,
yIOCTOBEPSIOIIETO JITYHOCTh B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickon
Qenepauuy;

6) npoBepsieT MOJHOMOYUS TIPEACTABUTEINS 3asBUTENS (B Clydae oOpalieHus
NpeaCcTaBUTENS 3asiBUTEN);

B) ONPEJENAET CTATyC UCTIONHEHN 3asBnenus 3assuTens B [ UC;

I) pacrieyaTbiBaeT pe3yJbTaT NPEAOCTaBICHHMs MyHUUUIIAIbHONW YCIIyIH B
BUZE 3K3eMILIApa 3JIEKTPOHHOrO JOKyMEHTa Ha OyMa>KHOM HOCWUTEJIE U 3aBepseT
ero ¢ MWCIOJNB30BAHMEM [e€4YaTd MHOroQyHKIIMOHAJIBHOTO ILieHTpa (B
npeLyCMOTPEHHBIX HOPMATHBHBIMM MPaBOBBIMU akTaMu Poccuiickoii denepanuu
cioyyasx — medatn ¢ usoOpaxenueMm I[ocymapctBennoro repb6a Poccuiickoi
®enepanun);

1() 3aBepsIeT SKIEMILISIP JIEKTPOHHOI'O TOKyMEHTa Ha OyMa>XHOM HOCHUTEJIE C
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HCIOJIb30BaHHEM I1€4aTH MHOTOQYHKIHOHAJIBHOTO LIeHTpa (B IpPeqyCMOTPEHHBIX
HOPMAaTHBHBIMHU MPaBOBBIMU akTaMU Poccuiickoit denepauyu ciiydasx — eyaTy ¢
n3zobpaxennem ['ocynapctBenHoro rep6a Poccuiickoit depepanun);

€) BbIAAeT JOKYMEHTBI 3asBUTENIO, NP HeOOXOJUMOCTHU 3allpallliBaeT y
3asBUTEJISANOAINMCH 34 KaXKblii BBIIAHHBIA JOKYMEHT;

K) 3ampallluBaeT COIJIacHe 3asBUTENISl HA y4acTHUe B CMC-OIIpOce sl OLEHKHU

Ka4eCTBANPEJOCTABICHHBIX YCIYT MHOMOQYHKLMOHAIBHBIM IIEHTPOM.
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[Ipunoxenune Nel
K AIMUHUCTPAaTUBHOMY PETrJIAMEHTY

dopma 3asBJICHHN O BbiJaye pa3pelleHUsl HA MPaBo BLIPYOKH

Hanneie [lpeocmagumens
(Duzuueckoe 1uyo)

lannwie IlIpeocmasumens
(HHOusuoyanbrbii
NpeonpuHUMamens)

lannwie IlIpeocmasumens
(FOpuouueckoe auyo)

3€JICHBIX HACAXKICHUH

Komy: (HanMeHOBaHH€E YIIOTHOMOYEHHOTO
oprasa)

Damunus

Hms

OTtuecTBO
HauMenoBaHHe JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTD

Cepus

Homep

Jara Beinauu

Kewm BblaH
Tenedon
ONEKTPOHHAs 1104YTa

damuans

Ums

OT4ecTBO

OI'PHUII

MHH

Tenedon
DNEeKTpOHHAs 110YTa

[TonHoe HaUMEHOBaHUE OpraHN3aluU
Oprasu3anlHOHHO-IIpaBoBasi popMa opraHu3aluu
OIr'PH

NHH

Tenedon

DeKTpoHHas royra

damMunus

Nmsa

OTtuecTBO

HanMeHoBaHHE NTOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTD

Cepus

Howmep

Jlata BpIga4u

KewMm BbIan
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Haunvle 3aseumens
(Pusuueckoe 1uyo)

Jlannwvie 3aseumens
(HnousuoyanoHuiii
npeonpurumMamens)

Jannvie 3aseumens
(FOpuouueckoe auyo)

Tenedon
OJIeKTpOHHAs IoYTa

damMunus

Nms

OtuecTBO
HanmeHoBaHNEe JOKYMEHTA, YAOCTOBEPSIOIIErO
JNYHOCTb

Cepns

Homep

Jarta Bpi1auu

Kewm BbIIaH
Tenedon
DNeKTpoHHas rnoyra

damuus

Hms

Ot4ecTBO

OI'PHUII

WHH
HaumeHOoBaHHEe JOKYMEHTa, YIOCTOBEPSIOIIETO
JIUYHOCTH

Cepus

Homep

Jlara BpIaumn

Kem BbIaH
Tenedon
OneKTpOHHas [10YTa

[TontHOE HaMMEHOBaHHE OPTaHU3ALUH
Opranu3auuoHHO-TIpaBoBas ¢opMa OpraHu3alKH
OI'PH

WHH

Tenedon

DJIeKTpOHHas MouTa

Gamunns

Nms

OTtuecTBO

HaumeHnoBaHMe TOKyMeHTa, YIOCTOBEPSIOLIETO
JUYHOCTH

Cepust

Homep

JlaTta BpIAaYH

Kewm BelIaH

Tenedou

OneKTpoHHas 1noyra
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3ASBJIEHHME
0 BbIla4y€ pa3spelIeHHUs] Ha IpaBO BBIPYOKHU 3€JI€HBIX HaCAKACHUH

[Ipoiny BEIIaTh pa3peliCHUE Ha IIPaBO BEIPYOKH 3€JIECHBIX
HacaXXJIeHUH

CBeneHus 0 TOKyMEHTax, B COOTBETCTBHH C KOTOPBIMH IIPOBOAUTCA BBIPYOKa 3€JIEHBIX
HacaXaAeHUH:

[TpunoxkeHus:

D.U.0. Ceaenus o6
3J1EKTPOHHOM
NOANMCH

IIpunoxenue Ne2
K AIMUAHHCTPAaTUBHOMY pPerjaMeHTy
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dopMa paspelieHHs] HA IPABO BLIPYOKH 3eJIeHBbIX HacaKAeHH

Ort:
(HaumeHogaHue
VHOIHOMOYEHHO20 Op2aHa)

Komy
(pamunus, umsa, omuecmeo
- ona epaxcoan u HI1, unu
NoIHOe HAUMEHOBAaHUe
op2aHu3ayuu — O
IOpUOUYeCcKuUx Uy
(noumoswiii unoexc
u aopec, aopec
NEKMPOHHOU NOYMbL)
PA3PEHIEHUE
Ha MPaBO BhIPYOKH 3€JIEHBIX HaCaXKICHUH
oama peuwierus HOMep pewienus
VHONTHOMOYEHHO20 Opeana YNONHOMOYEHHO20
MECMHO20 CaMOYNpasieHus. op2ana MecmHozo
camoynpaenenus
[To pesynpraTaM paccMOTPEHHs 3anpoca , YBEIOMIISIEM O
IIPEIOCTABJICHUH DPA3pElICHMs Ha IMpaBO BBIPYOKH 3€NEHBIX HacCaXIACHHUMH Ha
OCHOBAaHHH Ha  3€MEJIbHOM Y4YacTKe C  KaJacTpOBBIM  HOMEPOM
Ha CPOK J0

HpnnomeHHe: CXE€Ma ydJacCTKa ¢ HAHCCCHHUEM 3€CJICHBIX HaCaXXICHUM, MOJIeKaAIINX Bblp}’GKe.

{D.U.0. oonxcrHocmob ynoJIHOMOHEHHO20 Ceeaenus 00
compyoOHuKay} JICKTPOHHOM
MNOANHCH
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[IpunoxeHue

K paspelleHHUIO Ha IPaBO BEIPYOKH
3€JIEHBIX HaCaXKIACHUHN

PeructpanuoHHbIi Ne:

Jara:

CXEMA YYACTKA C HAHECEHUEM 3EJIEHBIX HACAKJIEHMI],
NOJJIEXKAIIINX BBIPYBKE

{®.1.0. 101KHOCTH YOJTHOMOYEHHOI 0
COTPYAHHKA}

Caenenus 00
3JIEKTPOHHOM
NOJNMHCH
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[Tpunoxenune Ne 3
K AIMUHHCTPaTUBHOMY PErJIAMEHTY

dopma peuwreHns 06 oTKa3e B NpHeMe A0KYMEHTOB, HEOOXOAHMBIX Il

NpeAoCTaBIeHHs YCJIYTrH / 06 oTKa3e B IPeJ0CTABJICHHH YCJIYTH

Komy

(pamunusa, ums, omyecmeo
- 0215 epadxcoar u U1 unu
HONHOEe HAUMEHOBAHUE
op2anuzayuu — 04
IOpUOUYECKUX TUY)

(noumogwlii unoexc
u aopec, adpec
91eKMPOHHOU NOYMbl)

Or:
(HaumeHnosanue ynoIHOMOYEHHO20
opeana)

PEIIEHHUE
00 oTKa3e B IpHeMe 10KYMEHTOB, HE00XO0AUMBIX VIl NPeNoCcTaBJdeHHus yeayru / 06 oTkase B
NpeIoCTaBIeHHH YCJIYIH
Ne /ot
(Homep u 0ama pewienus,)

[To pesynpraramM paccMOTpeHHUs 3asBICHHS IO yciayre «Bplgada pa3pelieHHs] Ha MpaBo
BBIDYOKH 3€JI€HBIX HACAKICHUI» oT U TNPUIOKEHHBIX K HEMY
JIOKyMEHTOB, OPraHoOM, YIIOJHOMOYEHHBIM Ha IPEeNOCTaBJICHHE YCIYTH , TIPUHATO
pewieHre 00 OTKa3e B IpUeME NOKYMEHTOB, HEOOXOAUMBIX S MpPeJOCTaBICHHs YCayrd / o6
oTKa3ze B MpPeIOCTaBICHHUU yCIIyTH, o CJIEAYIOLIMM OCHOBaHHSIM:

Bbl BrpaBe HOBTOPHO OOpaTHThCA B OpraH, YMOJHOMOYEHHBIH Ha IPENOCTABJICHHE
YCIIYTH C 3asBJIEHHEM O NPEAOCTABICHUM YCIYTH IOCIIE YCTPAaHEHHSI YKA3aHHBIX HAPYIICHHIA.

JlaHHBI OTKa3 MOXeT ObITh 00XaJloBaH B JOCYZAEOHOM HOPSAKE MYTEM HaIpaBJICHHS
’Ka00bl B OpraH, YIOJTHOMOYEHHBIH Ha MPEOCTABJICHUE YCIYTH, @ TAK)XXE B CYAEOHOM MOPSIIKE.

{D.U.O. 0013cHOCHb YNONHOMOYEHHO20 Caenenns o6
compyoHuKka} 3JIeKTPOHHOM
NOANHCH
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punoxenue Ne 4

K AJIMI/IHI/ICTpaTI/IBHOMy periaMesTy

IlepedeHb aIMUHHCTPATHBHBIX NpoLUeayp

Ne {  Mecro Ipoueaypsr - Heiicrpas MaxkcuMasnbHBIH CPOK
0/n | BBIIONHCHUS L . s '
: nedicTead/
Aacnons3yemad VC \
1 2 3 . 5
[IpoBepka HOKYMEHTOB U .
1 | BemomctBo/III'C POBepia JOKY KoHTpONb KOMIIIEKTHOCTH IIPEAOCTABIEHHbIX JOKYMEHTOB
perucTpalnus 3asBIeHHs
= 1
2 | BegomctBo/TII'C [ToaTBepKIeHHE MOJTHOMOUMH TpeacTaBuTens 3asButens | o 1 paboyero mms
3 | BemomctBo/III'C Perucrpanus 3asBneHus
4 | Begomctro/III'C [punsTue pemenus 06 oTKase B NpHeMe JOKYMEHTOB
BenomctBo/III'C/ | Ilonyduenue cBeneHuit
5 HanpasneHne MeXBeJOMCTBEHHBIX 3alIPOCOB
CMOB nocpeactsoM CMOB o
Ho 5 pabodux nuewH
Bemomcto/III'C/
6 CM5B [ToyueHre OTBETOB HA MEKBEIOMCTBEHHBIE 3aIIPOCHI
[loarotroBka akra Beie3n Ha MecTo poBenieHus paboT st o6cne10BaHus
00CliefoBaHusl, HAlIpaBJI€HUE | yyacTKa
HaYMCJICHUH Hanpasnenue akra o6cnenoBasus, pacyera
KOMIICHCAlIHOHHOH KOMIICHCAlMOHHOM CTOMMOCTH
BemomcTBo/TIT'C/ .
7 CMDOB CTOMMOCTH Jlo 10 pabounx nuew
Brinaya (HanpaBneHne) akta 00CIIeIOBaHUs U cUeTa Ui
OILIaTHl KOMIEHCAIIUOHHON CTOMMOCTH
KOHTpOJb NOCTYILIEHHS OIIATHI
ITpueM cBeneHuit 00 oniate
PaccMoTpenue 1oKyMeHTOB U | IIpoBepka COOTBETCTBHS JOKYMEHTOB M CBEICHHH .
8 | Bemomcteo/III'C P ™ poBep JOKYM Jo 2 pabounx gHEH

CBeICHHH

YCTAHOBJICHHBIM KPUTCPHAM JJIA NIPUHATUS PEIICHUS

! He Bmouaetcs B o611Hii CPOK NPEIOCTABNEHUS TOCY AAPCTBEHHOM YCITYTH.
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Ne | Mecto IIponenypsl JHeiicrrus MaxcuManbHBIH CPOK
1/ BHITTOJTHEHHS ,M e
o peHcrean/ -
ucnonssyemas UC
1] . 2 ‘ 3 R e 4 5
9 | Begomcto/III'C [lpuHsTHe pemieHus IpunsTtue peneHus 0 NpeOCTaBICHUHU YCIYTH Jlo 1 yaca
10 | BenomctBo/III'C ®dopMupoBaHKe PEIICHUS O NPEIOCTABICHUH YCIYTH
11 | BemomctBo/III'C [Ipunstue penieHus 06 oTKa3e B IPeIOCTABICHUH YCIyTH
12 | BemomctBo/III'C dopmMupoBaHue 0TKa3a B IPEAOCTABICHUH YCIYTH
Brinava pe3ynbprata Ha Beinaua pesynpTara B BUE 3K3EMIULIPA YIEKTPOHHOTO
13 | Mozyme MOIL/ OyMa)XKHOM HOCHTEJIE JIOKYMEHTA, pacreyaTaHHoro Ha OyMaxHOM HOCHTeJE, Hocse oxoranus TpoUeypEL
Benometeo/IIIC (OIIIHOHAIEHO) 3aBEPEHHOTr0 NOANKCEHIO U eyaThio M®L] / BenomcTae TIPUHATHA peTieHis
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